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'Téh‘m 1. BeogHoe
33HATHE. 1 eXHHUKA

1.1 Texauka 6ezonacHOCTH
nipu paGoTe Ha KOMIBIOTEpE

OBOH HHOpMATIID

(36) 7.2. BBoa u 06paboTka Buneo | BBoA M 0bpaboTtka - 6
HHpoOpMaIHH. uadopmanuu (pabo " IMH,
Konsepraposanue BHIEO BBIJIEIEHAE, KOIHPO “IEHHE
wHbOpMALHH. 9JacTeH ayamo 3anuc :
7.3. Co3naHAe Npe3eHTAMA. | MOATOTOBKA cllai -1 6
Pa6ora ¢ mabnonamu, TeMBl, IabJioHa ans g o s
3NEMEHTAMH ClIaii10B. mpezeHTamuy gobar 1 e 0 o

TEKCT4, PHCYHKOB. © "I~

7.4. Co3paHHe Npe3eHTallHH. | HaCTPOHKa CMEHBI Cia 0F 6
Hacrpoiixa cienaddextos. W
JloGaBneHHe THIEPCCHUIOK.
7.5 Hacrpoiika nobGapnenue addexro: xona | 6
cnemndddexTos. OTAENBHBEIX KOMIIOHC 1A
7.6 lo6aBnenne nobaenenue apdext - x  xoma |6
THIIEPCCHUIOK. OTHENBHBIX KOMIIOH 1! 3¢ “1a

Tema 8. 8.1 PaboTa ¢ pecypcaMH ceTH | MOMCK HHGOPMAIUH R ¢ .TH 6

Pabota c pecypcamu | UaTepHeT HHTEpHET.

cetu Unreprer paboTa ¢ 3MeKTPOHHO} =~

(12) npoBepo4Has pabora 7

T = T e

3HAKOMCTBO C MPENIpH s THT .
pabodamm MecTOoM, oo Jorai

6e30macHOCTH NpH 3HAKOMCTBO C IIPaBHIIaMN [
pabote Ha BHYTPEHHETO paciopsi’ °,
KOMIIBIOTEPE HOIDKHOCTHBIMH MHCT]Y 11111 711
(6) S
Tema 2. Benenne 1.2 Benenue oTueTHOM U 3HaKOMCTBO ¢ dopMantir, mpa1aMH | 6
OTYETHOH U TEXHHYECKOH JOKYMEHTAIUH | 3aI0JTHEHHS OTYETHO
TEXHHAYECKOH JOKYMEHTAIHH Ha IIpejIripiii il
JNOKYMEHTALHH
©) . o
Tema 3. Pabora c 3.1 CtpyxTypHpoBaHHe MOATOTOBKA CTPYKTYp Ko 1aui-on g | 12
MeJIHaTeKoH MYJIBTHMEANHHOrO KOHTEHTA. | XpaHEeHHS UAPOBOIo KOHTC! 12
(84) Pa6ota no xaranorusamnun paboTa co cTaHAapPTHLIM
AAaHHBIX IPHJIOKEHHSIMH KaTajiorusar::
BHJI€0- aYHO~ KOHTEHTA
3.2. IToarotoBka nepeyns IOATOTOBKA MEPEYHS arliiap. I 11hIX 18
MYJILTHMETHITHOTO KOMIIOHEHTOB MEJIHATEKH
HaInoJIHEHHA MEHATEKH MOATOTOBKA MEPEYHS MTPOTPANMITHIX
KOMIIOHEHTOB MEIHATEKH.
3.3. Co3pnanue MeuaTexu NOArOTOBKa OHOmMoTEKH 12
(aymmo KOHTEHTa) ayIHOKOHTEHTAa.
CpE€ACTBaMH CTaHJAPTHOTO IPYHIIIHPOBKA KOHTEHTA 10 3. A HHBIM
npunoxerns Windows YCIIOBHSIM
Media Player MMOATOTOBKA JIACTOB
BOCIIPOH3BENEHHA ayTHOKOHTCIITA.
paboTa ¢ HacTpoHKaMHu
'BOCITPOH3BENICHHA.
3.4. Co3naHue MeauaTeku NOATOTOBKAa 6HOMIOTEKH 12
(BHIEO KOHTEHTa) BHIEOKOHTEHTA. -




CpeCTBAMH CTaHAApPTHOI'O IPYIIIHPOBKA KOI1* TIM
npuinoxerus Windows YCJIOBHSAM
Media Player MOATOTOBKA JIUCT
BOCIIPOH3BEIEHH ©
pabota ¢ HacTpoi™
BOCIPOH3BENIEH! ~
3.5. Co3nanue MenaTeKH MOATOTOBKA CITHC!: 12
(rpaduyeckoro KOHTEHTa) KOHTEHTA.
CpelCTBaMH CTaHJApTHOTO rpYIIHPOBKA KOHT THIM
npuioxennas Windows ycnopuaM. ¥
Media Player paboTa ¢ HacTpOiiK:
BOCIIPOH3BEIEHH .
3.6. Co3naune MeqHaTEKH C ITOATOTOBKA OHO1 18
MOMOIIBIO MPHKIIATHBIX MYJIbTHMEIUHHOT O
[IporpaMMm IPYNIHPOBKA KOHT 1M
YCJIOBHSIM MOIATOTC
BOCIPOHU3BEICHHUS SAro
KOHTEHTA.
paboTa ¢ HaCcTpOH K
BOCIIDOH3BEICHUS
Tema 4. 4.1. IlogxmodeHne 1 paboTa | DOAKIIOYECHUE NPHE: cpoB, | 12
Pasmemenue C HaCTpOHKaMH ayIMOCHCTEM.
HHpOpPMAalLlHH Ha MYJIBTHMEAHHHOTO yCTaHOBKa JpaifBe|
ChEMHBIX HOCUTENSX | 060pyROBaHAA YCTaHOBJIEHHEBIX yC~ rac
(144) HacCTpPOHKaMH MyNb1
o6opynoBaHHS. TEX
o0cyXHBaHHE MY’
obopynoBaHHus.
4.2. TloaroToBka H 3alHCh HDOATOTOBKA MaTepl’ 18
MY/IbTHMEIUHHBIX IPOEKTOB | JUIA 3alIHCH H HX CO*
Ha CD/DVD muckn. 3aMUCh NOArOTOBE!!
Ha CD/DVD guckn.
BepHbHKanHs 3armic '79B.
4.3. IToaroToBka u 3amuch MOAToTOBKa 06pa3or 12
06pa3oB IHCKOB JACKOB JUIS 3aIHCH e, |
3aIHCh TOJITOTOBJIE! 1a
CD/DVD nHckH. Be:
3anucaHHoN HHboOpN
4.4. TupaxxupoBaHue MOATrOTOBKA MAaTEPH: i .. 12
MYJIbTHMEIHHHOH THPOKHPOBaHHA, HX
HH(OpPMAIHH Ha Ja3€PHBIX CTPYKTYPHPOBaHHE ;
JHCKax JaTbHEHINero XpaHe
THPaXXHPOBAHHE 10, K
MarepHaioB Ha CD-i. i\ R
RW macka.
BepH(HKaIMA 3aIHC. . i1
HHOpMAaIIHH. -
4.5. TupaxupoBaHue NOATOTOBKA MaTepHa i . 18
MYNbTHMEIHUHON - THPaXXHPOBAHHA, HX
HHpOpManuH Ha drem- CTPYKTYPHPOBaHHE [l ! “\
Kaprax JanbHeHIero xpage: «
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THPaKHPOBAHHE NOATOTOBIEHHBIX
MaTepHanos Ha ¢eur-Kapr.
MPOBEPKA KAaJeCTBA 3aIIHCH.

4.6. TupaxupoBaHue NOArOTOBKA CTPYKTYpHI KaTanoros Ha | 18
MyJIETHMETUHHOK noxanbHBX quckax [IK. mon6op
AH(OpMAITHH Ha JHCKAX MATEPHATIOB JUI THPaKHPOBAHHS.
noxamsHex 11K THPAKXHPOBAHHE MMOATOTOBIEHHEIX

MaTepHANIOB B paHee

IOATCTOBIICHHYIO CTPYKTYPY

KaTaJIOTOB. IPOBEPKA KaIeCTRAa

3amuCH. ‘
4.7, Pazmemenne nqudpoBoil | NOATOTOBKa CTPYKTYPHI KaTaoros Ha | 48

HHOpPMaNHH B nipeaesiax
JIOK&IbHOH ceTH

muckax ITK,

noabop MaTepHAIOB JA
THP2KHPOBAHHAMX B JIOKAUILHYIO
CeTh

THPAXHPOBAHAE MOATOTOBIEHHEBIX
MAaTepHANOB B paHee

IIOATOTOBNEHHYIO CTPYKTYPY
KaTaJoroB
NpPOBEpPKa KagecTBa 3alHCH.
npoBepogYHAas pabora 6
Tema 5. Pabora B 5.1. YcraHnopka nporpamMM- yCcTaHOBKa IporpaMM Gpaysepos. 12
ceTH Miateprer Opay3epos
(240) 5.2 O0HOBNEHHAE NporpaMM- | TpoBepka 0OHOBIEHHH NpOTpaMM. 12
Opay3epoB HacTpoO#Ka mapamMeTpoB 0GHOBIEHAA
nporpaMM 6paysepoB.
5.3, Pabora c HacTpoiikaMn | HacTpoiika BHelIHero syuzaa Gpaysepa, | 12
mporpaMm- 6payzepoB cBoiicTB 0003peBares, A3bIKa BBOJA
0 YMOMHaHuiO0, 6€30MaCHOCTE
paboTh! B Opay3epe.
5.4. IlocTpoenue 3anpocoB B | HCIONB3OBAHHE A3bIKA 3AMPOCOB. 12
Pa3THYHBIX NOHCKOBBIX HCTIONBE3OBAHUE PACITUPEHHOTO
CHCTEMaX HOHCKA.
5.5. Ilonck MymbTAMEMHHOM | TOMCK MyNTBETHME A HHOMN 12
nadopManud HHQOpMAnNY 1O 3aNaHHbM
YCIIOBHAM. .
5.6 Iloaroroeka cnucka $OpMHAPOBaHHE CIIKCKA CCHUIOK 12
= CCHUIOK calitoB HaliieHHBIX pecypcoB, COXpanenue
€r0 B TEKCTOBOM JTOKYMEHTE
5.7 Pa6orta c 3arpy3kamu B 3arpysKa MyJIbTHMEIRIHOH 12
nporpammax- Opaysepax nRdopManu, coxpanenue eé Ha
PasIHYHBEIX HOCHTEIAX. BEIOOpOIHAS
O9HCTKA 3arpy3oK.
5.8. Tloncx rpadbuaeckoi CO3JaHNe 3anpoca Ha MOUCK 12
HH(bOpMAaITHH B CETH rpadugeckux 0OBEKTOB, IOUCK,
HurepHer oTbop H coxpaHeHHe HX Ha
PavIMIHbIe HOCHTENH.
5.9. ITouck u CO3/1aHNe 3anpoca Ha IOUCK 12

BOCIIPOM3IBENICHUE ayHO A
BHAEO HHGOpMAIIHH B CETH

ayAAOMAaTePRAJIOB, NOWCK, OTOOp ¥
COXpaHEHHEe HX Ha pa3iMIHEIe
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Hureprer

HOCHTCTH.

5.10 PerucTpanus Ha 3HAKOMCTBO ¢ MpaBHJIaMH paboThl 12
¢bopymax u caiitax 3agaHHo# | ¢opyma, caiiTa. perucTpanns.
TEMATHKH yJacTre B pabote dhopyma, caiita.
5.11. Pa6oTa o KOHBEPTHPOBaHHE TEKCTOBEIX 12
KOHBEPTHPOBAHHIO daitnos popmarta .doc B popmar .pdf
TEKCTOBBIX ¢alinos mpu ¢ MOMOMIBIO PECYPCOB HHTEPHET.
MOMOIIH CEPBHCOB
HHaTepHeTa ,
5.12. Pabora no KOHBCp’erog;ﬁHQ rpadraecKux 12
KOHBEPTHPOBAHHIO ¢aiinos pasuIHBIX HOPMATOB ¢
rpadudeckux $aiinos npn TIOMOIIBIO PeCYPCOB HHTEPHET,
NOMOIITH CEPBHCOB
Hurepnera
5.13. PaGora o KOHBEPTHPOBAHHE ayJNO H BHJEO 12
KOHBEPTHPOBAHMIO AyAHO M | KOHTEHTA Pa3IMYHBIX GOPMaTORB €
BHJIEO KOHTEHTA NIPH [IOMOIIM | TIOMOMIBIO PECYPCOB HHTEPHET
ceppHcoB MaTepHeTa
5.14 Obpaborka co3nanue u 06paboTka rpaduueckoit | 12
rpaduyeckoii mrpopMaIHH ¢ | HHPOPMAUMH ¢ ITIOMOIIBK) CETEBBIX
IOMOIIBIO CETEBEIX PECYPCOB | pecypcos
5.15 Perncrpauus Ha perucTpamus Ha ¢aiinorsx 12
¢aiinoBrx oOMeHHHKAX oOMeHHHKaX, -
HACTpOIKA aKKayHTA.
5.16 PasMemenne TekcToBOH | pasMemeHHe TEKCTOBOH M 12
1 rpadrgeckoif maopMarmn | rpadugeckoii nHGOpManUE Ha
Ha aiinosrix o6MeHHHKAX | (alioBoM 0GMEHHMKE HO 3aJaHHLIM
YCIIOBHSM.
Tema 5.17 Opranuzanus ACHOJIL30BAHNE BO3MOXKHOCTEH 12
obmMeHa mudpoBoii o0MeHa TekcToBOit HHpOpMAITHH B
HrdopManHei B peXXUMe on- | pasNTHYIHEIX YaTax.
line :
5.18 Pabora ¢ mapaMeTrpamu | pabota ¢ TeMaMu, ApITBIKaMH, 12
JNIEKTPOHHOIO AIMHKa MalKaMH 3IeKTPOHHOTO AMHKA
COPTHpPOBKaA coobmennii, pabora ¢
BXOIAIMMMYH cOOOINEHHAMH, TTOMETKA
coo0ImeHuis. ;
5.19. Pabota c 3HAKOMCTRO ¢ HHTepdelicom B 12
37IeKTPOHHBIMH KallCHNApAMH | AHCTPYMEHTAMH JIEKTPOHHOTO
KaleHaaps
5.20 Pasmernenne pasMellienne UAQPOBOH HHpopMamma | 12
MYNLTHMEANHHOMO KOHRTEHTAa | HA CETEBBIX AHCKAX MHTEpHeT.
Ha AucKax cetn Mateprer paboTa ¢ HacTpoliKaMu CETEBBIX
JHCKOB HHTEpPHET.
6. AHTHBHpYCHad 6.1.YcranoBka BupycHBIX 6a3 | ycTaHOBKA M HACTpolixa 6
3alIMTa. u pabora ¢ RacTpoiikamMn aHTHBHPYCHBLIX nporpamy Ha [TK.
Meponpusrus no AHTHBHPYCHBIX IPOIPAMM
3aMHTE | 6.2 OGHOBNEHWE BUpPYCHEX | OOHOBNEeHHe BAPYCHBIX Gas3. 6
BOCCTaHOBICHHIO 6a3 1 pabora ¢ HacTpolikaMu -
AaHHBIX (60) AHTHBHPYCHEIX MPOrPAMM
6.3. ITpoBepka Ha HayTAHE NPOBEpPKA HA HATHYHE BHPYCOB 6

BHPYCOB CHEMHBIX

PA3JIHIHBIX ChEMHBIX HOCHTBJICﬁ,
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HOoCHTeNe, TOKaILHRIX
muckos [TK.

JOoKabHBIX JuckoB ITK.

6.4.Co3nanne pe3epBHBIX MOATOTOBKA CTPYKTYPHI KATAJIOTOB

Komui g poBoit IUTA pE3EPBHOT0 KOITHPOBaHUA

HHPOPMalHH Ha ChEMHEIX BEITIOTHEHHE PE3EPBHOTO

HOCHTeNEH, JIOKAIBHBIX KOHPOBAHAA HAa CHEMHBIE HOCHTEITH,

juckon LK. nokanbHble JUCKH [TK.

6.5 IToaroToBXa ApXHBHEIX apXHBHpPOBaHME HHPPOBOH 6

Konuii ¢popoi AHGOpMAaIHH. THPUKHPOBAHHE

HH(popManuH apXHBHBIX KOTIHI Ha ChEMIIBIE

HOCHTEJIH
6.6 BoccTaHOBNEHEE JAHHBIX | BOCCTAHOBNEHUIH JaHHBIX C 6
¢ pe3epBHBIX Kommit pe3epBHBIX KOIHI.
pa3apXHBHPOBAHAE NARHBIX C
Pe3epBHLIX KOTIHI.

6.7. 3anprra uudporoi OpraHu3alKs Npae qoCTyna K 6

AHG(OPMALHH ¢ MOMOIIBIO AMCKaM, KatajtoraM, daiinam.

npaB JOCTYTIa

6.8 .llli¢dposanne JaHHBIX HacTpoiika mapaMerpoB mHdposarus | 6

JOKyMeHTOB (11apoJb) B IporpaMMax
MS OFFICE/

IIposepouanas patota 6
JuaddepeHnnpoBaHuLIi 3a4eT 6
Bceero gacon no IXTL02 540
Hroro: 828

3. YCJIOBUSI PEAJIM3AITHM ITPOU3BOJICTBEHHON IIPAKTHKH

3.1 Marepuannro-TeXHHYEeCKoE ofecnedenne

ITporpamMMa NpOH3BOACTBEHHON NPAKTHKH pealH3yeTcd Ha NpeAnpuaTHaX, Ha paGoumx
MecTax onepatopa 3BM.

OGopynopanue:

IPHHTCDHI,

[ICPCOHANTBHEBIC KOMIIBKOTCPEI,

HAayITHAKH;
MHKPO(OHEI.

HecTpyMenTH H npECIOCOGICHA (IporpaMMHoOe 00ecIIedeHAE):

-

Ipou3soncTBeHHAx NpPaxTHKa

onepamuoHEasA cHcTeMa Windows;

naxer Microsoft Office;

ay[Ho H BHEO MPOHTPEIBATEIH;
ay[io M BHJEO PEIAKTOPEI;
rpajudecKne peaaKkTopk. L
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JIOTOBOPAMH.
3.2 Hndopmannonnoe obecnetenne obyIeAnsn:
OcHOBHBIE HCTOUHUKH:
3.3 O6mue TpedoBanAs K oprann3anAA NPOH3IBOACTBEHHOH NPAKTHKH

(onucamv ycnosus nposedenus sauamuii, ocobennocmu opzanusayuy y4ebrHoi npakmuxy)

4XOHTPOJb 1 OEHKA PE3VILTATOB OCBOEHITH NPOUIBOACTBEHHOM
IMPAKTHKH

KOHTPOIL ¥  OHEHKA De3YABTATOR OCBOGHHS  IPOM3BOACTBEHHOM  NPaKTHKH
ocymecTBisieTcss PyKOBOZHTENEM INPakTRKE B TpPOIECCE CAMOCTOSTENHHOTO  BBLIONHEHHA
ofyqalomAMHcA . 3a0aHMI, BEIIONHEHHA KBATMHKANHMOHHHX mNpoOHBIX pabor. B pesynerare
NPOXOKACHUA MNPOH3BOACTBEHHOH NpakTHKH, B paMkax [podeCCHOHANLHOTO MOXYIA
obydaromuecs NPoXONAT NPOMEXYTOYHYIO aTTecTanHio B BHIAe middepeHUHpOBaHHOrO 3auera H
KkeamudUKanuonHol npobGHoit paboTeL.

A

15




[IporpamMmMa [pOHU3BOACTBEHHOM NpakTHKH 1O npodeccuonansHoMy moaymo [IM.OL «Broa u
obpaborka mudposodt uadbopmanum» u [IM.02 «Xpanenue, nepenauya W nyOuukanms UHQPOBOH
HHdopMalMu» pa3paboTaHa HA OCHOBE IPAMEPHOH IpOrpaMMbl NPO(MECCHOHAIBHOIO MOy
pekoMmeHnopansoro CosetoM MunuctpoB obpasopanus H Haykd UYensOmuckod obnactw 1o
NPUMEPHEIM OCHOBHBIM TPO(eCCHOHATLHBIM 00pa30oBaTeNbHBIM [IPOrpaMMaM HAYallbHOTO H CPEJHETO
npodeccuonansioro obpasosanns Ne 1 or 26 anpens 2011 r., ana mpodeccun 09.01.03 Macrep no
00paborke nudporok HHPOPMALHH.

Opranuzaius - pa3spaboTUHK:
dunuan I'BIIOY «TTT» B c. OkTa0pbcKoE

PazpaboTunk:
XaceH A.b. — MacTep /o .

PaCCMOTpeHa H PEKOMEHIOBAHA K YTBEDKICHHIO HA 2aCCIaHHH METOOHYCCKOH KOMHCCHH

‘ [Ipotokon Ne_ & ot {4 wtdw (/9

[lpencenarens KOMUCCHH
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1.IMACIIOPT ITPOT'PAMMBI YYEEHOH ITPAKTUKH

1.1 O6aacTs npuMeHEHHN TPOrPAMMEI

[Tporpamma ABsfeTCA JACTEIO OCHOBHOMN mpodecCHOHANBLHON 00pa3oBaTeNbHOMN MPOrpaMMEL
TpPOMLKOrO TEXHONOTHYECKOr¢ TeXHHKyMa no mnpodeccun 09.01.03 Macrep mo ofpaborke
nubpoBOH HHEGOPMAIHH.

1.2  Ilenn m 3agauu yaeGHoH MpakTHKA _

C Uenel0 OBNafieHus BHIOAME OpodecCHOHATBHOMN ﬁ;;mmnom mo npodeccHd,
obysaroimuiica B X0Ze OCBOEHHSA mNpoy3poncTBeHHod mpakteka IIM.01 «Bsoa # obpaborxa
mugpoBoit KHGOPMALIHE» JOJDKEH:

HMeThb NPAKTAIECKHIL ONBIT:

- NOAKIIOYATh W HACTpaWBaTh MapaMeTphl (YHKUMOHHPOBAHHA NEPCOHAIBLHOTO
KOMITBIOTEPA, NEpH(epHiHOro H MyTETHMEAMIHEOT0 000pYIOBAHAL;

- HACTPAaMBATL OCHOBHBIE KOMIIOHEHTH rpadmdeckoro uHrepdeiica OnepamuoHHEX
CHCTEM H COENHATH3HPOBARHEIX IPOrpaMM-PEIaKTOPOB;

- ynpaBiaTh ¢aiiaMd  JaHHBIX Ha JIOKATBHBIX, CBEMHEBIX 3allOMHHAMOMMX
ycTpoficTBax, a TakXKe Ha JIACKaX NoKansRoM xoMmbloTepHOH ceTn 1 B MinTeprere;

- BBOJUTS HHGPOBYIO H aHANIOTOBYI0O HHGOPMANMIO B NEPCOHATLHBIH KOMOBIOTED C
PasIMYHBIX HocuteneH, nepudepuiiHoro 1 MyTbTHMEINAROTO 060pyI0BaHHAS;

- CO3JaBaTh H PENAKTHPOBATH rpadmdeckne OOBEKTH C MOMOIUBIO TIPOTpamMM A
06paboTKH pacTpoBoil H BeKTOpHOH rpapnky;

-  KoHBepTHpOBarh (daiims ¢ qupoBoit HAGOpMaHeH B pasIuaHble GOPMATE,

- IIPOH3BOUTE CKAHHPOBAaHHE NPO3PAYHbIX H HENMPO3paIHEIX OPHTHHATIOB;

- TIPOH3BOJMTE CBEMKY B NepeAady UHdpopbx m3obpaxeruti c ¢oTo- # BAACOKAMEDH
Ha NepCOBANBHEIN KOMITBIOTED;

- obpabareiBaTh ayAHoO, BA3yATGHE KOHTCHT M Mennarbaﬁnbi CPEACTBAMH 3BYKOBBIX,
rpadH4eCKHX H BHACOPEAaKTOPOB;

- CO3AaBaTh BHACO-POJIHKH, MPE3CHTAINH, ¢laltx-moy, MeaHa- daiiis: H Ipyryio
HTOTOBYIO IIPOXYKIHIO H3 ACXOJHEIX ayIH0, BH3YATEHBIX H MYJIETHMEAHAHEIX KOMIIOHEHTOB;

- BOCTIIPOH3BORHTE ayJHO0, BA3YaIbHLIT KOHTEHT B Meguadaiiin cpencTBaMy
MEPCOHATEHONO KOMNEIOTEPa H MYITETHME IUHHOTO 0G0pYIOBaHHUS;

- OPOH3BOJHTE PACNIEYaTKy, KOMHPOBAHAE H THPAKHPOBAHHE NOKYMEHTOB Ba IIPHHTED
H npyrHe nepudepHiiHeie ycTpoHcTBa BHIBOAR; -

- HCAONL30BATE MY IETHMEANA-TPOSKTOD A AEMOHCTPALMH COREPKMMOTO SKPaHHBIX

(opM ¢ mEpPCOHANBHOIO KOMITLIOTEPA; .

-




- BECTH OTUETHYIO H TEXHHIECKYI0 AOKYMEHTAIHIO.

B Xome ocBOocHHA TNpOM3BOACTBeHHoH mpakTAxE IIM.02 «XpaHende, nepenada u
ny6nnkanus nadpopoit HHGOPMAIAN» JOMKEH:

HMeTh NPAKTHYecCKRH onbIT:

- MOOKIIOYATh Nepu(ephiiRbie ycTpoHCTBA H MyJbTHMenuiHOE 00OpYROBaHHE X
IEPCOHANBHOMY KOMIMBIOTEPY M HACPAHBATh PEKUMHEE AX paboThI;

— co3gaBaTs M CTPYKTYPHpOBaTh XpaHenHe madpoBoli mudopMammn B MeHaTexe
NEPCOHANTBHLIX KOMIBIOTEPOB H CEPBEPOB;

- nepefaBaTh H pa3Memiate uHbpoBYI0 HEGOPMANHIO0 Ha JUCKAX NEPCOHANBHOIO
KOMITBIOTEPA, & TAaKKe JUCKOBBIX XPaHWIAMAX AOKATEHOH H rino0aibRoi KOMIBIOTEPHOH CeTH;

- THPAXHPOBATE MYINBTHMEIAHA KOHTEHT HA PA3IMYHBIX CBEMHBIX HOCHTEIAX

HH(OpMALIH;

- OCYIECTBNATh HABHTAlMK mno BebO-pecypcaM MHurepHera ¢ mnmoMompw BeG-
6paysepos;

- CO34aBaTH ¥ 0OMEHNBATHCA ITHCEMAMHA 3JIEKTPOHHON MOYTH;

~ NnyOImKoBaTh MyNETHMeIMa KOHTEHT HA PajTAYHBIX CepBHCaxX B ceTR UHTepHer;

- OCYIECTBJIATL PE3€PBHOE KONMBPORAHHE H BOCCTAHORICHHE JAHHBIX;

- OCYIIECTBIATh AHTHBHPYCHYIO 3al[HTY NEPCOHANBHOIO KOMITBIOTEPA ¢ NOMOMIBIO
aHTRBHPYCHBIX NPOrPaMM;

- OCYMECTBIATE MEPOIPHATHSA [0 3aNIHTE NEPCOHANBHEIX JAHHEIX;

- BECTH OTMETHYIO H TEXHHYECKYIO JOKYMEHTALKIO.

PesymbTaToM  OCBOEHHS  NDOrpaMMBI  IIPOH3BOJCTBEHHOH  NPAaKTHKH  ABIAETCS
c)OPMHPOBaHHOCTE ¥y 00y9aromMXCA NEpBOHAYANBHEIX OPAKTHISCKHX NPOHeCCHOHATBLHEIX
YMEHHH B paMxax MoAmyJedl IporpaMMbl MOATOTOBKE KBAMHGHIIMPOBAHHEIX pabouuX H CIyXaIuX
[IIKPC CIIO mo ocHOBEBIM BHAaM pestensHoctd (BJY), BBoa u 'o6pabotka umdpopoit
HH(OpMaIH, XpaHeHWe, Nepelada M MySnukamus UH@poBoi HHd)OpN.IalIHH, MOCIEAYIOMETO
ocBoeHuA AME npodeccHoHambHBIX (TTK) u o6mmx (OK) xoMneTenmmit no u3GpanHoit npodeccHn.

OK 1. IToHHMaTs CyIIHOCTD M COLHANBHYIO 3HATHMOCTE CBOcH 6y xymeit nmpodeccun,
NPOABIATE K Hell yoTOMUMBEIH KHTEpeC. i

OK 2. OprauusossBare COOCTBEHHYIO IEATEIBHOCTH, HCXOOA H3 LEIH B CNocoGoB ee
OOCTHXXCHHS, ONPEAENCHABIX PYKOBOJHTENEM. |

OK 3. Apammupopate paGodyio CHTyalHIO, OCYIIECTBAATE TEKYIIHA H HTOTOBBIH
KOHTpPOJIb, OLEHKY H KOPPEKIHIC CcOOCTB¢HHOH JHAesSTeNLHOCTH, HECTH OTBETCTBEHHOCTH 3a

pe3yIBTaTH cBoeit paGoTh.
€




OK 4. OcymecTpnsts moncKk HHGOpMALKH, ReobXonHMoilt it 3¢ ¢eKTUBHOrO BHITIONHEHHS
npodecCHOHANBHEIX 33124,

OK 5. Hcrmome3oBats  AHQOPMAHOHHO-KOMMYHHKAIHOHHLIE  TEXHONOTHH B
npoeCCHOHATPHOR AEATEIBHOCTH.

OK 6. Pabotars B koMaHzme, 2pdexTHBHO 06mAaThcs C KQJUIeram#, PYKOBOACTBOM,
KJIHCHTAMH,

OK 7. Henonmaate BOMHCKYIO 00A3aHHOCTB, B TOM “YHC X [IPUMEHEHHEM NOMYIeHHBIX
npodecCHOHANBHEIX 3HAHHH (A4 (0HOmeHK).

B pesyisTate oOCBOeHHMS ~ JHCUHIUIAHBL JO/DKeH o6nmamaTe  mpodecCHOHANLHEIMH
KOMIIETCHIIHAMH, COOTBETCTBYIOIMMH OCHOBHBIM BHIAM IpodeccCHOHANBHON NeATENbHOCTH:

IIK 1.1. IMoarorapmirare Kk pabore H HacTpaupaTh annapatHoe ofecreuenue,
nepudepHiine " yCTpOIHCTBa, ONEPAUHOEHEYIO CHC’I‘GM}" NEPCOHANBHOIO KOMIIBIOTEpa H
MyJIbTHMeIHIHOE 060pyIOBaHHE.

[IK 1.2. Bemomasares BBOA IupoBOH H aHanoropoil HHGOPMALHH B MEPCOHANBHBIHA
KOMMBIOTEP C Pa3/IHIHBIX HOCHTENEH,

IIK 1.3. KorBeprHpoBats $aitisl ¢ HbpoBoit HEGopManwmeit B pa3muyarnie GopMarH.

IIK 1.4. O6pabarsiBaTs ayAH0 H BH3YAIBHBIH KOHTCHT CPEACTBAMH 3BYKOBBIX, IpadHIeCKHX
M BHIEO-PelaKTOPOB. )

[IK 1.5. CosgaBars H BOCIPOH3BOJMTE BHIOCOPONHKH, IPE3CHTALHH, Claig-moy,
Menuadaiiibi H JIPYTYIO HTOTOBYIO MNpPONYKIMIO M3 HCXOAHBIX AayAHO, BM3YalBHEX H
MYJIL-TAMEIHHHEIX KOMIIOHEHTOB CPEICTBAMH IMEPCOHANBHOTO KOMITHIOTEPA M MYJBTHMEIHHHOIO

obopynoBranns.

1.3 Kostu1ecTBO 9aCOB HA OCBOEHHE IIpOH:!BOIlCTBEHHOﬁ NPAKTHKH:

Bcero: 828, B ToM wucne
TIM 01- 288 4,

TIM02 - 540 4,




2. TEMATHYECKHWN IUIAH U COAEP)KAHUE [TPOU3BOJCTBEHHOM

IIPAKTHKH
HanmenoBanne Tema ypoka yae6no Conep:xanne yue6Horo matepuana | Oonem
npodeccHOHANBHOr | MPAKTHKH Jacos
0 MOXYJIsl, TEM
0
e
1.1 BrogHOE 3aHATHE. 3HAaKOMCTBO C IIPEATIPHATHEM,
Tema 1. BeogHoe Texnuka 6ezonacHocTH IpH | pabogHM MecToM, 060pyIOBaHHEM.
3aHsaTHe. TexHuka paboTe Ha KOMITBIOTEDE. 3HaKOMCTBO C IpaBHJIaMH
6e30MacHOCTH IpH BHYTPEHHErO paclopsKa,
pabore Ha JIOJDKHOCTHBIMH MHCTPYKIIHAMH. 5
KOMIIBIOTEPE IpaBHJIa TeXHHKH Oe30MacHOCTH NpH
(12) pabore Ha ITK Ha npeanpusTun
IPOTHBONOKapHas 6e30IacHOCT
2.1. TlopxmoueHnne u NOJKTIOYEHHE NepHdepHItHOrO 12
TECTHPOBAHHE obopynoBaHHs (KJIaBHATypa, MEIIIb,
neprdepuitaoro NPHHTEP, CKaHep, Ay IHOCHCTEMBI)
obopynoBaHus yCTaHOBKa HaCTpOeK 000pyJ0BaHUS
(MpMHTEpEI, CKaHEPHI)
Tema 2. TecTHpoBaHHe paboTrl 060pyIOBaHHS
Knaccnpukanus (meyars MpOOHBIX CTpaHHII,
THIIOB HH(OpMaLlHH NpeIBapHTEIbHOE CKAaHHPOBAHHUE)
H TEXHHYECKHE 2.2. TectupoBanHe u NpOBepKa XKECTKUX JUCKOB, CbeMHBIX | 12
cpencTsa JepparMeHTanna HOCHTENICH | yCTpOHCTB Ha HamHuHe COOHHBIX
(36) uHopManHH Y4aCTKOB
nedparMeHTAHA Pa3THYHBIX
HOcHTeNeH HHbopMauHH
2.3. AHTHBHpPYCHOE NpoBepKa pa3IHYHBIX HOCHTENeH 12
ofcnyxuBaHue HOCHTENeH HHGOpMaIUH Ha HATMYHE BUPYCOB.
HHQOpMalHH yCTpaHEeHHe 3apaXKeHHBIX 00BEKTOB.
3.1. Pabora c HacTpoiikamu | paboTa ¢ ApIEIKaMH (CO3aHHE, 6
PaGouero crona yIdaJleHHE, YIOPAIOYHBaHHE,
TIEPEMMEHOBAHHKE)
paboTa no HacTpoiike NaHeNH 3ajay.
3.2. PaGoTa B cTaHIAPTHOM CO3aHHE B PENAKTHPOBaHUE 6
Tema 3. npunoxennH Paint rpapugeckux oﬁw,exros CpeacTBaMH
Tporpamoe TIPHIIOYKEHUA paint.
S 3.3. PaoTa B CTaHIApTHHIX | CO3JAaHHE M PENAaKTHPOBAHHE 6
6330B0Or0 | npunoxeHusx Kanbkynarop, | TEKCTOBBIX JOKYMEHTOB B IpOrpamme
IPHKIATHOTO BrnoxHoT 6nokHOT
XapaKTepa BHINOTHEHHE PacYeTOR ¢ OMOMIBIO
(24) IPOrpaMMBI KJIbKYJIATOP
3.4, PaGoTa B CTAHOAPTHRIX CO3JaHKE K BHECEHHE WIMCHEHNH B 6
npunokeHusax [IpoBoHHK, CTPYKTYPY KaTajJoroB ¢ NOMOIILIO
Moii xoMOBIOTED TPOrpaMM MO KOMITBIOTEp,
NPOBOJHHK
KONHPOBAHUE, IepeMeElIeHRe,
yaaneHHe ¢aiios ¢ pa3THYHBIX




Tema 4. Beogroe
3aHATHE. TexHHKa
Oe30MmacHOCTH MpH
paborte Ha
KOMITBIOTEPE

(6)

Tema 5. Beoa u
o6paboTka
TEKCTOBOH
uHbopManuu
(126)

TexHuKka 6€30NaCHOCTH IPH | 3HAKOMCTBO C MPEATIPHATHEM,
paboTe Ha KOMIBIOTEPE pabounam MecToM, 000pyAOBaHHEM.
3HAKOMCTBO C IpaBHJIAMH
BHYTPEHHETO paclopsika,
JOJDKHOCTHBIMH HHCTPYKUHAMH
NpaBH/Ia TEXHUKH GE30MacCHOCTH MpU
pabote Ha [T} Ha npexnpuaTHH
IIPOTHBONOXKAPHAs 6e30MacHOCTh
5.1. Coznanue u IIpPHEMEI BBOZA H PENaKTHPOBAaHHS 12
peNaKTHPOBAHHE TEKCTOBBIX | TEKCTa.
nokyMeHTOB. PaboTa ¢ pabora mo mpudToBOMY
HACTPOMKaMH mpudTa dbopmaTHpOBaHHIO s
5.2. PaboTta ¢ HacTpoHiKaMH | COBEpPIICHCTBOBAHUE TEXHUKH 12
ab3arnes. MACHMA.,
paboTa no aG3anHOMY
(hOopMaTHPOBAHAIO
5.3. Pabora ¢ HacTpo#ikaMH | COBEPINICHCTBOBAHHE TEXHHUKH 12
CTpaHHIL. NHCchMa. paboTa O CTPAHAYHOMY
(dbopMaTHPOBaHHIO (M3MEHEHME
pa3Mepa, OpHEHTAI[HH CTPaHMII,
HACTpOHKH mosiei).
5.4. IToarotoBka TabMMYHBIX | COBEPINEHCTBOBAHHE TEXHAKH 12
JOAHHBIX. ITHCHMA. TIPHEMEI CO3JaHus TabnuIl
(rnaBHOE MEHIO, HHCTPYMEHTHI Ha
[aHEeH HHCTPYMEHTOB).
pabora ¢ RacTpofikamu TabA
(ctpoxwn, cTonbisl, s9eiku). mpaBuna
H cnoco65l popMaTHpOBaHUA JAHHBIX
B TabIHIaX.
5.5. Co3panne n COBEpIICHCTBOBAHHE TEXHHUKH 12
PENaKTHPOBAHHE TEKCTOBBIX | MHChMa. BCTaBKa rpadHyYecKuX
JIOKyMeHTOB. BcTaBka 00BEKTOB B TEKCT. H3MEHEHHE
rpadHuecKHX 0OBEKTOR H pa3MepoB rpadHYeckux 06 BEKTOB,
H3MEHEeHHE HX [1apaMeTpoB odopmileRHe paMKaMH, H3MEHEHHE
IOPSAKA CIENOBAHHS.
5.6. Coznanve u CO3/JaHHE pas3leNoB. 18
peNaKTHPOBAaHHE TEKCTOBBIX | H3MEHEHHE HAaCTPOeK B IpefeNax
JIIOKyMeHTOB. PaboTa ¢ OTHENbHOro paszena (mapaMeTphl
HAacTPOMKaMH pa3JelioB. CTpaHHI)
5.7. Pabora ¢ ko;ToHaMH, pa3MeleHre TEKCTa B HECKOIBKO 12
CITHCKaMH, KOJJOHTHTY/IaMH. | KOJIOHOK, HACTPONKH KOIMYECTBa,
UIHPHHBI KOJIOHOK, fo0aBneHne
pa3neNUTeNs MeXIy KOJIOHKAMH,
paboTa co CITHCKaMH.
HOATOTOBKA BEPXHHX, HIDKHHX
KOJIOHTHTYJIOB, KOJIOHTHUTYJIOB
9ETHBIX, HEYETHBIX CTPAHHIL.
5.8. Co3nanne MOATOTOBKA TEKCTOBBIX JIOKYMEHTOB, | 6
pEeNaKTHPOBAHNE TEKCTOBBIX | CO3/IaHWe B HUX aBTOMAaTHYECKOr0




JOKyMeHTOB. Pabota c
ornasjeHHeM, HyMepausei
CTpaHmnH,.

oryapneHns. paboTa ¢ HacTpoiikaMu
HyMepalWH CTpaHuL,

5.9. Coznanue u COREPUICHCTBORAHHE TEXHUKH )
peNAKTHPOBAHHE TEKCTOBBIX | MHCHMA. TIONMTOTOBKa Gopmyn
IJokyMeHToB. Pabora ¢ paxTEIHOH CIIOKHOCTHA B TEKCTOBBIX
dopMynaMH. JOKYMEHTaX. H3IMEHEHHE HAaCTPOEK
$opmyn.
5.10. Beox u obpabotka COBEpIUICHCTBOBAHHE TEXITHKH 6
HH(}OPMALIMH CPECTBAMH MHCEMA.- TPHEMbI BBOJIA 1
TEKCTOBBIX NIPONECCOPOB. PeNAKTHPOBARKA TEKcTa. padoTa no
dopMarapoBanue mprdTOBOMY POpMATHPOBAHUIO.
JOKYMEHTOB paboTa no abzanHOMYy, CTPAaHHIHOMY
¢popmaTpoBanuio
5.11. Brox u o6paborka COBEpIEHCTBOBAHHE TEXHUKH 6
REGOPMALIHH CPeNCTBAMA nHCcEMA. pabota ¢ o0bektTamu clip art,
TEKCTOBBIX [IPOLIECCOPOB, word art, c HRacTpoiiKaMH rpaHu ¥
Pabora ¢ rpadugeckumMu 3THBKH.
ofBeKTaMH,
5.12. Beox u o6pabotka COBEPIICHCTBOBAHME TEXHHUKH 6
HH(OPMAITHH CpeICTBAMHE IHECBMA. ITOJITOTOBKA
TEKCTOBEBIX IIPONECCOPOB. CTPYKTYPHPOBAHHEIX JOKYMCHTOB.
Ionrotoska paboTa ¢ BHIAMH [IPEACTABICHUS
CTPYKTYPHPOBAHHEIX JOKYMEHTOB,
JOKYMEHTOB.
TIpoRepoyHas pabora 6
Tema 6. 6.1. Cozpanue u co3ganue TROIAYHEX JaHHEIX. 6
Bpoz n obpaborka | dopMaTHpOBaHME YMCIOBBIX | HCNONB30BARAE JAHHBIX THCIOBOTO,
YHCIOBOH JMaHHBIX CPEICTBAMH CHMEOIILHOTO THIIA, THIIA IaTa/BpeMs.
HEGOpMarHy Ta0JIHYHEIX IPOLECCOpPOB. onepanid GOpMaTHPOBAHUSA JIAHHBIX
(36) B sgelikax (HacTpoixH mprAdTa,
ab3ana, 3aTHBKH ¥ TPaHHI])
6.2. Beinonmerue pacyeToB | moAroToBKa HopMyN B TabOMHYHEIX 12
cpeAcTBaMH TabIAYHbIX TIpoLlecCcopax. HCTONB30BaHHAE
IPOIECCOPOR. macrepa dyrkumil, paGora c
noruyeckuMu QyHKIMIMU
6.3. Bumonuenye pacyeToB | BHIIONHEHHE PacdeTOB CPeACTBAMH 12
CpeacTBaMH TabMHIHBIX TabJIMYHOro mpomeccopa ¢
HPOLIECCOPOB C HCIONB30BAHUEM JIOTHYECKHX
ACTIONL30BAHEEM JIOTHYECKHX | QYHKIHH eCliH, CYSTECTH, CYMMECIH,
bynxuuh H, HIH.
6.4, [Tpencrapnenne TIOCTPOCHHE AHArpaMM, TpaduKos 6
THcnoBoH HHdbopMauyy B ¢dopMaTHpPOBaHUE 3IEMEHTOR
rpagMyecKoM BHJE B aEarpaMm
TabIAIHEIX NIpoLeccopax. otbop 3anHcel Mo pasIHYHEM
KPHTEPHAM C IIOMOIIBIO ONepanuH
aBTOQHIBTD.
Tema 7. 7.1. Bron u obpabotka aymuo | BBog H 06paboTka 3BYKOBOM 6
Paborac HHbOpMannm. - aAdpopMarmn (pabota ¢ puabTpaMHu,
MynbTEMeAuHOR KonBepTHpOBaHEe ayamo BhifieNIeHHe, KOMMPOBAHHE, yAaleHUe
uHbopMangei HHbopMaIAm, qacte dyauo sanuceii)




