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Pabouas nporpamma OIL02 /lokyMeHTALMOHHOe M  IPaBOBOE
o0ecrneueHue ynpapjeHUsi pazpaboTaHa Ha OCHOBE TpeOOBaHUU (eaepabHOTO
rOCy/IapCTBEHHOI0  OoOpa3oBaTenbHOro craHaapra mno mnpodeccun 09.01.03
Oneparop HMHPOPMALMOHHBIX CUCTEM U PECYpcoB, yTBepxkaeHHoro IIpukazom
MunuctepcrBa npocsemienuss Poccuiickoit ®@eaeparuu ot 11.11.2022 Ne974 (B
nerctByromeit penakiuu, aanee mno tekery — GI'OC CIIO); u aBisieTcss 4acThio
0o0pa3oBaTeIbHON MPOTrpaMMbl CPEIHET0 NpodecCHoHaTBLHOTO 00pa3oBaHUs -
OporpaMMbl  MOATOTOBKHM — KBaTU(UIMPOBAHHBIX pabOuuX, CIyXKaluX IO
npodeccun  09.01.03 Omneparop uHPOPMAIMOHHBIX CHUCTEM U PECYpPCOB,
kBanupukanusa «Onepatop HHGOPMAIIMOHHBIX CUCTEM U PECYPCOBY.

Opranuzanus-pa3paboTyuK: ['ocynapctBenHOE OroKEeTHOE
npodeccruoHaIbHOe oOpa3oBaTeiIbHOe yUpexKICHHE «Tpowurkuii
TEXHOJOTUYECKUNA TEXHUKYM.

Pa3pabotumnk: AckepoBa Anbouna daiizynoBHa, mpenoaBaTeiab

PaccmoTpeHo u 0100peHo Ha 3aceJaHuu METOJIMYECKOTO 00bEeTMHEHNUS
npernojaBaTesieil creralbHbIX TUCIUIIIINH U MaCTEPOB IPOU3BOICTBEHHOTO
oOy4eHus

ITpoTokos Ne9 ot 30.04.2026 .

[Ipencenarens MeTOoANYECKOTO0 0O TUHEHUS H.B.JIsicenko
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1. OBIIASI XAPAKTEPUCTHKA PABOYEIl IPOTPAMMBI YUEBHOI
JUCHUILINHDBI
OI1.02 JOKYMEHTAILIMOHHOE U IPABOBOE OBECIIEYUEHUE
YHPABJEHMS

1.1. MecTo AMCHUTJIMHBI B CTPYKTYPE OCHOBHOI 00pa30BaTe/IbHOI MPOrpaMMbI:

VYyeOHas nucuuiuiiHa «JlOKyMEHTAalMOHHOE U IPaBOBOE OOECIEUEHUE YIPABICHUS»
ABIISICTCS  00s3aTENIbHONW YacThio 0O0MmENpPO(EeCCHOHANBHOTO IMKJIA TPUMEPHOW OCHOBHOM
oOpa3zoBatenbHO mporpammbl B cootBercTBUU ¢ DPI'OC CIIO mo mpodeccun 09.01.03

OmnepaTtop nHPOPMAITMOHHBIX CUCTEM U PECYPCOB.
Oco0oe 3HaueHne AUCHUIUIMHA nMeeT npu popmupoBanuu U pazsutun OK 02,

1.2. llesb ¥ muIaHUpPYyeMble Pe3yJIbTAThI 0CBOEHUS] TUCIUILINHBI:
B pamkax mporpaMMmbl y4eOHOM IUCHUIUIMHBI OOYYaIOIIUMHUCS OCBAaUBAIOTCS YMEHUS

Y 3HAHHS
Koa IIK, OK | Ymenust 3HaHun

OK 01, - IIPUMEHATH CpencTna | - OCHOBHBIE MIOHATHS
OK 02, MHQPOPMAIMOHHBIX TEXHOJOTHH JUIS | IOKyMEHTALMOHHOTO  00ecreyeHus
OK 04, peteHus mpo(ecCHOHANBHBIX 3a/1a4; | yIpaBIICHHUS,

OK 05, - TPAaMOTHO M3JIaraTh CBOU MBICJIM U | - HOMEHKJIAaTypa HWH(GOPMAIMOHHBIX
OK 09, 0popMIIATH JOKYMEHTBI 10 | UICTOYHHKOB, MIPUMEHSEMBIX B
I'II_IIf 11"21’ nmpodecCHOHAILHON ~ TeMaTuke Ha | MpodecCHOHATBHOM IeATEIIBHOCTH;

TOCYIapCTBCHHOM SI3BIKE;

- CO3/1aBaTh JOKYMEHTBHI Ha OCHOBE
111a0JIOHOB;

-0opMIIATHE JTOKYMEHTALHIO B
COOTBETCTBHUU C HOPMATUBHOM

0a30ii, UCTIONB3yd HH(POPMAIIMOHHbIE

TCJIICKOMMYHHUKAIITUOHHBIC
TCXHOJIOI'MM B QJICKTPOHHOM

JOKYMEHTO000pOTE.

- TIOHATHS TMYOJIMYHBIX W TPUBATHBIX
JOKYMEHTOB;

- TpeOOBaHUA K
0(OPMIICHHIO TIOKYMEHTOB;

COCTaBJICHHUIO U

- OCHOBHBIC CTaHOAPThI O(bOpMJ'IeHI/IH
TEKCTOBBIX M TAOJIMYHBIX JOKYMEHTOB,

TEXHOJIOTUH; - OCHOBHBIEC MpaBujiia U TpeOOBaHUS K
- B3aUMOJICHCTBOBATh C KOJUJIETaMH, | CTPYKTYpE TOKYMEHTOB;
PYKOBOJCTBOM, KIMEHTAaMH B XOJI€ | -OpraHH3alfi0  JOKYMEHTO00opoTa:
npodeccuoHanbHOM NesTeNIbHOCTH npuemM, o0paboTKy, pEerucTpaluio,
-MCIOJIb30BaTh KOHTPOJb, XpaHEHHE JOKYMEHTOB,

HOMCHKIJIATYypYy ACII.




2. CTPYKTYPA U COJAEPKAHUE YUYEFHOU JUCITATLIAHBI

2.1. O0beM yueOHOI IMCUMIIMHBI M BU/ABI Y4eOHOH padoThl

Bun yueoHoii padoThI O0bem B yacax
O0bem o0pa3oBaTebHOI POrpaMMbl Y4eOHOI JMCIUNIMHBI 36

B T.4. B ()opMe NPAKTHYECKOI MOATOTOBKH 16

BT. 4.:

TEOPETHUYECKOE 00yUeHUE 20
MpaKTuIecKue padoThl 16
Camocmosmenvhas paboma -
IIpomexyTouHasi aTTecTanus A3




1.2. TemaTu4ecKkuii IJIAH U co/iep:KaHUe YUeOHOM U CUUIIIMHBI

Koapbl
O0beMm, akan. 4. / KOMIIeTeHIHii,
HaumenoBanue dopme
Copaep:xanne y4e0HOro MaTepuaaa v (pOpMbI OPraHU3aALMHU AeSITeIbHOCTH 00y4arouIuxcst p KOTOPbIX
pa3/iesioB U TeM .
HPAKTHIECKOH crocoocTByeT
MOATOTOBKH, 3JIeMEeHT
axKan. 1. NPOrpamMMmbl
1 2 3 4
Pa3zpaen 1. lokyMeHTHpPOBaHNEe B MPO¢eCCHOHAILHOI 1esITeILHOCTH. 6/2 OK 01, OK 02,
OK 05,
Tema 1.1. Ilousarue o Conep:xkanue y4eOHOro MaTepuaia 4/2 OK 09,
JIOKYMEHTUPOBAHUH.
1. JlenoBoit moxymeHT. JlokymeHnTupoBanme. Ha3zHadenrne u (yHKIIMH TOKYMEHTa B CHCTEME
yrnpasnenns. Mapopmannsa n qokyment. FOpuandeckoe 3HaueHne nokymenTa. Kmaccudukarms 2
JTOKYMEHTOB. DJIEKTPOHHBIN AOKyMeHT. TpeboBaHUS K COCTaBICHUIO U O(POPMIICHHIO JETOBBIX
JIOKYMEHTOB.
B TOM unciie mpakTHYECKUX H JJa00PaTOPHBIX 3aHATHIH 2
[Ipaktrueckoe 3ansatue Ne 1. OmnpenencHue kiacca, Ha3HAYCHUS U MMPABHILHOCTH COCTABIICHUS 2
JIENTOBBIX TOKYMEHTOB.
CamocrosiTesqibHasA padoTa 00y4aroIuxcst *
Tema 1.2. Conep:xkanne y4eOHOro Marepuasia 2/0 OK 01, OK 02,
l'ocymapcrBennoe OK 05,
peryInpoBaHie 1.3akoHOMaTEelbHOE W HOPMATHBHO-TIPABOBOE  PErYJIMPOBAHHE  JIOKYMEHTAIIHOHHOTO OK 09,
JIOKYMEHTALIHOHHOTO oOecriedeHust yrnpaBieHHs. YHUPHUKAIUMA W CTaHAapTU3ands J0KyMeHTOB. OcCHOBHBIE | 2
oBecIIeYeH s CTaHAapTHl 0OPMIIEHUS JOKYMEHTAIUH.
yIpaBIeHUS

B ToM 4mciie NpaKTHYECKUX M J1a00PATOPHBIX 3aHATHH




CamocTosiTeJibHAs padoTa 00y4arOIIuXCs

Pazjen 2. lokyMeHTHPOBaHN e YIIPABJIEHYECKOM NeATeJIbHOCTH 16/8
Tema 2.1. OcHoBHBIE Copaep:xxanne yueOHOTo MaTepuaia 6/2 OK 01, OK 02,
TpeOOBaHUS K OK 04, OK 05,
COCTABJICHHIO U 1. Ilonstue o 6GaHkax J0KyMeHTOB. Buspl 61ankoB. O6pasiibl 01aHKOB J1OKYMEHTOB. OK 09,
0 OpMIICHHIO O6uue cBenenus o pekBusurax. OgopmieHne peKkBU3UTOB JOKYMEHTOB.
JIOKYMEHTOB TpeboBanns k 6mankam u pexkBuszutam 1o I'OCT P 7.0.97-2016 «HarmmonanbHbIi cTangapt ’
Poccmiickoii  ®enepanmu. CucremMa CTaHIapTOB MO HWHPOpPMANUHU, OWUOIHMOTEYHOMY U
u3gaTenbckoMy neny. OpraHu3alMOHHO-paclopsuTenbHas NOKyMeHTauus. TpebGoBaHus K
oopmiienuto gokymentoB" (yrB. I[Ipukazom Poccranmapra ot 08.12.2016 N 2004-ct) (pen. ot
14.05.2018).
2. TpeboBaHUA K TEKCTY HOKyMeHTa. CTpykTypa mokyMmeHTa. CTHIIb TEKCTa JEMOBBIX 2
JOKyMEHTOB. UepThl U peueBble KOHCTPYKIMU O(QUIHATHHO-IEIIOBOTO CTHIIS.
B ToM uncie npakTHYeCKUX U J1a00PaTOPHBIX 3aHATHH 2
IMpakTryeckoe 3ansaTue Ne 2. OnpereneHue NPU3HAKOB U PEUEBBIX Ta0IOHOB OQHIINAIBHO- 2
JIEJIOBOTO CTHJIA.
CamocTosiTeJibHas padoTa 00y4arOIIUXCs
Tema 2.2. Conep:kanue yueGHOro MaTepuasa 10/6
CocTaBieHue u L o o OK 01, OK 02,
. raHW3alOHHbIE, PaCIOpPSAUTENbHbBIE W HMH(MOPMALMOHHO-CIPABOYHBIC JOKYMEHTBHI.
otbopmerie < p > pacriop p ( P M : OK 04, OK 05,
apaKTEepUCTHKA OCHOBHBIX OPraHM3ALMOHHBIX JOKYMEHTOB (yCTaB, IOJOKEHHSI, HHCTPYKLUN).
OTIENBHBIX BUIOB P P P ™ ¥ ’ i PyK 2 OK 09,
JIOKYMEHTOB XapaKTepUCTHKa PAaCHOPSIIUTENbHBIX HJOKYMEHTOB (IIPHUKa3, IOCTAHOBJICHHUE). XapaKTEePUCTHKA MK 1.1,
¥ coCTaB MH(POPMAIIMOHHO-CIIPABOYHBIX JOKYMEHTOB (aKT, IIPOTOKOJ, IEIOBOE IMHUCHMO, IIK 1.2
CrpaBKa, TOKJIaaHas 3anucka). [IpaBuna opopmieHus 1 BbIIaYM KO TOKYMEHTOB.
2
2. ®uHaHCOBas TOKyMeHTauus. JJoroBopHasi JOKyMeHTauusl.
B ToM unciie mpakTHYECKUX M J1a00PaTOPHBIX 3aAHATHI 6
[Ipaktuueckoe 3ausiTue Ne 3. CocraBienne u opopmiieHue JOKIaJHON U CIy>KeOHOM 3arrCcKu. 2




[paktuueckoe 3anstue Ne 4. CocraBnenue u ohopmiieHHe HHPOPMAIOHHOTO MTUCHMA. 2
[paktuueckoe 3ansitue Ne 5. CoctaBnenue u oopmiIeHHE AETOBOTO MHUCHMa. 2
CamocTosiTeJibHAas padoTa 00y4arOIIuXCs
Pa3znen 3. JlokymenToo0opoT. Opranu3anusi padéoTsl ¢ JOKYyMEHTAMU. 10/4 OK 01, OK 02,
OK 04, OK 05,
Tema 3.1. Coaep:xanue y4eGHOro MaTepuaaa 6/2 OK 09,
IK 1.1,
ITonsarue K 1.2
1. INoustue aoxkymeHtoobOopora. OOINME MPUHIMIIBEI OPraHU3allid JIOKYMEHTO000pOTa, €ro
JIOKYMEHTO000pOTa.
OCHOBHBIE JTambl. TexHojorus pabOThl C BXOIAMIMMH, HUCXONAIIMMHM M BHYTPEHHUMH | 2
Opranuzarus paboTsl
JOKYMCHTaMMH. PeFI/ICTpaHI/IH JOKYMCHTOB. ABTOMaTI/ISaHI/IH IIpoueCCOB AOKYMCHTAIITMOHHOI'O
C IOKYMECHTaMH
obecrieueHus yIpaBiIeHHsI.
2. Opranmzanusi OTHPAaBKH HCXOMSIINX TOKYMEHTOB. KOHTpOIb WCIONHEHUS JAOKYMEHTOB. | 2
Pabota c obpameHuIMHY.
B ToM ynciie NIpakKTHYECKUX U J1a00pPaTOPHBIX 3aHATHI 2
IIpaktrueckoe 3amstue Ne 6. Perucrpamus BXomslied, WCXOAAIICH ©W BHyTpEeHHEH 5
JMOKYMEHTAINH. 3allOTHEHHE PErUCTPAIIMOHHBIX (OPM.
CamocTosiTeJibHas padoTa 00y4aoUuXCH
Tema 3.2. Conep:xanne yuedOHOT0 MaTepuaia 4/2 OK 01, OK 02,
OK 04, OK 05,
Opranuzarus padboTb . OK 09,
¢ JOKyMeHTaMI 1. llomstus oOmenocTymHOW wWHQOpPMANIUKM W WHGOPMAIMHM OrPAHUYEHHOTO J[OCTYTIA. K 1.1
3 ° >
S rpp; 1 Obecrieuenne wH(OpPMAIMOHHONW Oe3omacHOCTH Tpu pabore ¢ moKkymeHTamu. PaGorta c MK 1.2
KOH(QUACHINATBHBIMI JOKYMEHTAMHU. 3aKOHOJATEeIhbHO - HOPMATHUBHEIE aKThl B OOJIACTH
OrpaHWYEeHUS JIOCTYyIIA. . . N
obecrieueHnss MHPOPMANMOHHON O€30MacHOCTH, 3alWTHl TOCYJIapCTBEHHOW TaWHBI U 5

KoHUACHINANbHONH wHpOopManuu. JlokrprHa wHbOpMaMOHHON Oe3onmacHocTH Poccuiickoit
®enepaunn. Bunel xoHpuaeHumansHOW uHpOpManuu. HopmartnBHO-IIpaBoBoe coxaepxaHHe
@®enepanbHOoro 3akoHa «O TEpPCOHANBHBIX JaHHBIX». JIOKyMEHTHPOBAaHWE CBEACHUU
KOH(HIEHINAIBHOTO XapakTepa. 3amuTa KoHQUIeHInanbHoH nHpopMau. OTBETCTBEHHOCTD
3a HapyLIeHUE PeXUMa 3alIUThl KOH(QUICHINAIBLHON HHPOPMALIH.




B ToM ymciie NpakTHYECKUX M J1a00PATOPHBIX 3aHATHI 2

[IpakTuueckoe 3ansTre Ne 7. M3yueHue HOPMATHBHOM 0a3bl, perIaMEHTHPYIOIIEH padoTy ¢ 5

JOKYMEHTaMH, IMEIOIIUMH TPpUQBI OrpaHUYCHUS AOCTYIIA.

CamocTosiTeJbHAsA padoTa 00y4arOIIuXCs
Pa3znen 4. XpaHnenue u apXuBUPOBaHME IOKYMEHTOB 4/2 OK 01, OK 02,
Tema 4.1. Copaep:xxanne yueOHOT0 MaTepuaia 4/2 OK 04, OK 05,
3akoHOzaTENbHAS U 1. 3akoHonmaTenbHas W HOPMATHBHAs OCHOBAa XpaHEHHMs JOKyMeHToB. HomeHkmaTypa nern. 1(-)[5 (1)91’ ’
HOpMaTHBHAsA OCHOBA ®opmupoBanne nein. CocraBinenune W ohopmieHHe oOmMUcH el IIOpsAmoK YHHYTOXKEHUsS | 2 K 1.2
XpaHCHUA U JIOKYMEHTOB. XpaHEHUE JIOKYMEHTOB B apXUBE.
ApXHWBUPOBAHUA B ToM ynciie NpakKTHYECKUX U JTa00PATOPHBIX 3aHATHH 2
AOKYMCHTOB. I[Ipaxtrueckoe 3auaTie Ne 8. dopmupoBanue H 0QOpMIIEHHE JeM, CONIACHO HOMEHKIIAType Ael. | 2

CamocTosTeJbHasg padoTa 00y4yaOIIuXCs
ITpomexkyTouHasi aTrecTaums *1
Bcero: 36

! Buioensiemes obsizamenvho He menee 1-2 uacoe na 3auem u He menee 6 4aco8 Ha IK3AMEH.




3. YCJIOBUS PEAJIMBAIIAN YYEFHOU JUCHUTLJIMHBI
3.1. [na peanuzauuM MNporpaMMbl Y4e0HOW JAMCHUILUIMHBI JOJLKHBI OBbITh
NpeayCcMOTPEHbI ClIeAyIolIHe clielHaIbHbIe OMelleHusl:
Kabuner wHpOpMAaTHKM, OCHAUICHHBIM HEOOXOAMMBIM JUISI pEAM3alldd MPOTPAMMBI
y4eOHON IMCUUIUIMHBI 000pyIOBaHHMEM, MpPHUBEACHHBIM B 1. 6.1.2.3 mpumepHOil paboueit
IIPOrpaMMbl IO JAHHOM MpPOQeccuu.

3.2. UupopmannoHHOe o0ecnieyeHne peaju3aluy NporpaMmMbl

3.2.1. OcHOBHBIE IEYaTHBbIE U3TAHUS

1. beikoBa, T. A. JlokyMeHTallMOHHOE OOecredeHUe YIpaBiIeHUsS (IETOMPOU3BOJICTBO):
yuebnoe mocoobue / T.A. beikoBa, T.B. Kysuenona, JI.B. Cankuna; mox o6m. pen. T.B.
Ky3nenoBoit. — 2-e mu3n., nepepad. u gon. — Mocka: UHOPA-M, 2021. — 304 c. + [om.
MaTtepuansl [DnekTpoHHbI pecypc]. — (Cpemnee mpodeccnonansHoe odpazoBanue). - ISBN
978-5-16-013913-5. - Texcr: AIIEKTPOHHBIN. - URL:
https://znanium.com/catalog/product/1141796

3.2.2. OCHOBHBIE JJICKTPOHHbIE U31aHUSHA

1. Ky3nenora, 1. B. JlokymeHTallnOHHOE OOECTIeUeHUE YyIpaBIeHUsS: yIdeOHOe Tocoomne
st CI1O / U. B. Kysnenosa, I'. A. Xauarpsa. — 2-e u3n. — Caparos: [IpodoOpa3oBanue, Aii
IIu Op Meaua, 2019. — 166 c. — ISBN 978-5-4486-0404-1, 978-5-4488-0216-4. — Tekcr:
ANEKTPOHHBIM // DIEeKTpoHHBIM pecypc 1udpoBoil obpaszoBarenbHolt cpeapl  CIIO
PROFo6pasoanue : [caiit]. — URL.: https://profspo.ru/books/80326

2. Kyxapenko, T. A. IIpaBoBoe oOecrneueHue mnpodhecCHOHATBLHON IeATEeILHOCTH:
yueonuk mius CIIO / T. A. Kyxapenko. — Capatos: IlpodobpazoBanue, 2021. — 199 c. —
ISBN 978-5-4488-1017-6. — Tekct: AJIEKTPOHHBIA // DIEKTPOHHBIM pecypc HHPPOBOM
00pa3oBaTeIbHON cpenbl CIIO PROFo6pa3oBanue: [caiiT]. — URL.:
https://profspo.ru/books/102330

3. ITletnuna E.M. MHpopMaliMOHHBIE TEXHOJIOTHH B MPOGECCHOHATBHOU ACSITCIBHOCTH:
yuebnoe nmocobue st CIIO / Iletnuna E.M., 'opb6aueB A.B.. — Caparos: [IpodoOpazoBanue,
2021. — 111 c. — ISBN 978-5-4488-1113-5. — Texkct: anekrponnsiii // IPR SMART: [caiir].
— URL: https://www.iprbookshop.ru/104886.html

4. ITanoBa, P. C. JlokyMeHTanimoHHOE oOecriedeHne ynpapieHus : yueOHuK i cro / P.
C. IlaBnoBa. — Canxt-IlerepOypr : Jlanp, 2021. — 416 c. — ISBN 978-5-8114-6959-8. —
Texcr : onextponHslii / Jlamp :  3nekTpoHHO-OMOnWoTeyHas cucrema. —  URL:
https://e.lanbook.com/book/173087

5. Eropos, B. I1. JlokymMeHTOBe/IeHHE U TIOKYMEHTALMOHHOE O0ecIieYeHne yIpaBlIeHHs B
ycnoBusix mudpooit skonomuku / B. I1. Eropos, A. B. CnunbkoB. — 3-¢ u3g, crep. — CaHKT-
[TerepOypr : Jlanp, 2023. — 372 c. — ISBN 978-5-507-45999-5. — TekcT : anekTpoHHbIii //
Jlans : anexTpoHHO-OnOMMOTeuHas cuctema. — URL: https://e.lanbook.com/book/292970



https://znanium.com/catalog/product/1141796
https://profspo.ru/books/80326
https://profspo.ru/books/102330
https://www.iprbookshop.ru/104886.html
https://e.lanbook.com/book/173087
https://e.lanbook.com/book/292970

4. KOHTPOJIb U OLIEHKA PE3YJIbTATOB OCBOEHUSI
YYEBHOM JUCLUILINHBI

PesyabTaTsl 00yyeHus

| Kpurepun onenkn

MeToabl OLIEHKH

HepequL 3HaHI/II\/JI, OCBAMBACMBIX B paMKax JUCHUIIJIMHBI

3HaHus: He menee 60% Bepubix | TecTtupoBanue
- OCHOBHBIE TIOHATHS JOKYMEHTAIIHOHHOTO | OTBETOB

oOecrieyeHns yrpaBIiCHS,

- HOMEHKJIaTypa MH()OPMAITMOHHBIX HCTOYHUKOB,

MPUMEHSEMBIX B npogecCuoOHAIBHON

NeSTebHOCTH;

- TOHATHA  NYOJNWYHBIX W TPUBATHBIX

JTOKYMEHTOB;

- TpeOOBaHUs K COCTaBJIEHUIO U

0(hOPMIICHUIO TOKYMEHTOB;

- OCHOBHBIE CTaHIAPTHl O(OPMIICHUSI TEKCTOBBIX

Y TaOJIMYHBIX JOKYMEHTOB;

- OCHOBHBIC TpaBWJIa U TPEOOBAaHUS K CTPYKTYpE

JTOKYMEHTOB;

-OpraHu3auio  JOKyMEHTOO0OpOTa:  TpHEM,

00paboTKy, perucTparuio, KOHTPOJIb,

XpaHEHHUE TIOKYMEHTOB, HOMEHKJIATYPY JIe.

[lepeueHr yMeHUM, OCBaMBaEMbIX B paMKaX JUCIUILIAHBI

YMmenus:

- TIpUMEHATh  cpeacTBa  MH(GOPMaUMOHHBIX | Pe3ynbraTel Onenka
TEXHOJIOTUH [UIsl peleHus Mpo(ecCHOHABbHBIX | BHIIIOJIHEHUS 3aJJaHUil | pe3ylIbTaToOB
3azay; COOTBETCTBYIOT BBITIOJTHEHUS
- IPaMOTHO M3J1araTh CBOM MBICIH M OGOPMIISITH | 3aJJaHHBIM I1A0JIOHAaM U | IPAKTHUYECKOMN
JOKYMEHTBI TI0 MPOo(ecCHOHATBHOM TeMaTuke Ha | TpeOOBaHUSIM. paboTsI
rOCy/IapCTBEHHOM $I3bIKE; [Tpu BBIIOJIHEHUT DKcnepTHoe

- CO3JaBaTb JOKYMCHTBI Ha OCHOBC H_Ia6J'IOHOB;
-O(bOpMHHTB JAOKYMCHTAIIUIO B

COOTBETCTBUHU C HOPMATUBHOM

0a30ii, HCTIONB3YA nH(pOpPMAIIMOHHBIE
TEXHOJIOTUH;

- B3aUMO/ICHCTBOBATh c KOJUJIETaMH,
PYKOBOJCTBOM, KJINEHTaMHU B X0Jie

npodecCuoHANBHON IeATETbHOCTH
-MCIOJIb30BaTh TEJIEKOMMYHUKAI[MOHHBIE
TEXHOJIOTUU B 3IEKTPOHHOM
JTOKYMEHTO000pOTE.

3aJJaHU UCTIOJIb30BaHbBI
palrOHAIBHBIC METOIBI
U cpesicTBa 00paboTKH
nHpopMaIuu.

HaOJIFOIEHUE 3a
X0JI0M
BBITIOJTHEHUS
MPaKTUYECKOU
paboThI




