MunucrepcrBo ob6pazoBanus u Hayku Yens6uHcKol obnactu
I'ocynapcTBenHOE Gr0KEeTHOE MpOdeccuoHanbHOe 00pa3oBaTeIbHOE
yapexaeHue
«TpoHLKHU# TEXHOIOTHYECKHUM TEXHUKY M)

[IpunsTo:
Cosetom texuukyma I'BITOY TTT
HpOTOKQJI or, «31» 08.2021r. Ne 1

,V «Tponumn TEXHOJIOTUIECKUN TEXHUKYM)
5 0 /O B. Porens/

ITOJIOXKEHHME

O TPHEMHON KOMHUCCHH

2021 r.




MMOJIO’KEHHUE
O NPHEMHOH KOMHCCHU

1. O6mue noJsioxkenus
1.1. HacTosmee nonoxxenue pa3paboTaHo B COOTBETCTBHH C:

— @eznepanbHbiM 3aKOHOM OT 29.12.2012 Ne 273-®3 «0O6 ob6pazoBaHuH B
Poccuiickoii @enepanuny»;

— npukazoM MunoGpuayku Poccun ot 23.01.2014 Ne 36 «O6 yTBepKaeHUH
Ilopsinka npuema Ha oOydenue 10 00pa3oBaTeNbHBIM MPOrpaMMaM
CpeiHero npogeccuoHaNIbHOTO 00pa30BaAHUY;

— Ilpukazom Muno6puayku Poccun ot 14.06.2013 Ne 464 «O6 yTBepKaeHHH
[Mopsinka opraHu3anuy U OCYIIECTBIEHUS 00pa30BaTeNbHON IeITeTBHOCTH
no o0pa3oBaTeNbHBIM IPOrpaMMaM  CpEIHEro  MpohecCHOHATBHOrO
oOpa3zoBaHuUsI»;

— YcraBoM ['BITOY «Tpouuknii TeXHOIOTHYECKUIT TEXHUKYMY;

— IlpaBunamu npuemMa B TEXHUKYM;

— HHBIMM  JIOKQJIbHBIMH  HOPMAaTMBHBIMH  aKTaMH,  YTBEP)KAECHHBIMH
PYKOBOJUTENIEM 00pa30BaTeNIbHOW OpraHU3alliy.

1.2. OcuoBHoO#t 3amaueit IlpueMHONH KOMMCCHM sBIsieTcs obecreueHue
COOMONeHNs MpaB TpaxaaH Ha o00pa3oBaHWe, YCTAaHOBNEHHBIX KoHCTHTYLmeit
Poccuiickoii @enepanuu, 3aKOHOATEILCTBOM Poccuiickoit denepaliu, rIaCHOCTH U
OTKPBITOCTH IPOBEAEHUS BCEX IPOLIEAYP IpUeMa.

1.4, Cocras IlpuemHOlf  KOMHCCHH  00pa3oBaTeNbHON  OpraHMU3aIUH
YTBEPKNAETCA IPUKA30M pPYKOBOAMTENS, KOTOPBIH SIBISIETCS IIpejiceaarelieM
- IIpueMHO# KOMHUCCHH.

1.5. Pa6ory IlpuemMHON KOMHCCHM U  [€JONPOM3BOICTBO OpraHusyer
OTBETCTBEHHBIH CEKpeTapb, KOTOPbIH Ha3HA4aeTCsi PyKOBOAMTEIEM 0Opa30BaTeIBHOMN
OpraHM3alliy U3 YKciia npenojasarenel (3amMectureliel AUpeKTopa).

1.6. Bo Bpems mpoBenenus 3auuciieHds B 00pa3oBaTeNbHYIO OpraHH3aLHIo
BKIIIOYEHHBIE B cocraB [lpuemHON KOMMCCHH COTpYyAHMKHM 0Opa30BaTeIbHOMN
OpraHM3allii He MOTYT HaXOJHUTBCS B OTILyCKaX HIIH CIIY)KeOHBIX KOMaHIMPOBKaX.

1.7. ns obecrneyenus paGorel IlpreMHON KOMHCCHH 10 Hayajia rnpuemMa
AOKYMEHTOB NPUKA30M PYKOBOJIUTEJIS YTBEPIKIAACTCS TEXHUYECKHUI MepcoHall.

2. JloJukHOCTHBIE 00513aHHOCTH coTpyAHNnKOB [IpHeMHO# KOMHCCHH

2.1. Ilpencenarens [IpueMHOM KOMHCCUHU:

- PyxoBonur pesitensHoCTbi0 [TpHeMHON KOMUCCHH, OCYILIECTBIISET KOHTPOJIB 32
ux paboToi.

- PykoBoaut pa3spaboTkodf HOpPMaTHBHBIX JOKYMEHTOB, peraMeHTHpPYIOLIHX
AesTebHOCTE [ IpueMHo# KoMuccu.

- Hecer oTBeTcTBEHHOCTS 32 COGMONCHTEM NTPABUII IPHEMa B 06Pa30BATENIBHYIO
OpraHu3aluio U APYIMX HOPMATHBHBIX JIOKYMEHTOB 110 ()OPMUPOBAHUIO KOHTHHI€HTA
CTYJEHTOB.

- YTBepxkpaer rpaduk pabotsl IlpuemHON KOMHCCHH —06pa3oBaTenbHOM
OpraHU3allUK U IJIaHBI MATePHATbHO-TEXHUYECKOT0 00ecreYeH sl IpUeMa.




- Pacnipenenser o6s3annocTi Mesxy wienamu [IpreMHOM KOMUCCHH.

- YuacTByeT B cobeceJoBaHHH C MOCTYHAIONUMH.

- [lpoBoauT mpuem rpaxkaaH 1o BONPOcaM IOCTYIUICHHS B oOpa3oBaTelbHYI0
OpraHU3alHuIo.

2.2. OrercTBeHHBIH cekpeTapb [IpueMHoO KoMuUCCHU:

-'OTOBHUT TMpOEKTBI NpHKA30B, KacCAlOIIMECss OPraHU3allMd M IIPOBELEHHS
TNIpUeMa, TOTOBUT IPOEKTHI JOKYMEHTOB, perjaMeHTHpYoLUmX paboty IlpuemHoii
KOMUCCHH.

- Y4acTByeT B pa3pabOoTKe IJlaHa MEpONpHSTHH 10 OpraHM3aldH IpHeMa
CTyACHTOB M €T0 pealu3alliy, OpraHu3yeT aruTallOHHYIO M MPO(MOPHEHTALIMOHHYIO
paboty [IpuemHOIT KOMHCCHH.

- KonTponnpyer opopmienue y4eTHO-0TYETHON MTOKYMEHTAI[MH I10 pueMmy,
NPaBUIBHOCTE OQOPMICHHUS TUYHBIX JEJT TOCTYTAOIIHX.

- Bezer nepenmcky mo Bompocam npueMa U HeceT 3a Hee OTBETCTBEHHOCTD.

- ObGecnieynBaeT COXPaHHOCTH JOKYMEHTOB U UMyIecTBa [IpreMHOM KOMUCCHH.

- OpranusyeT MOAroTOBKY ¥ ciady JoKymeHToB IIpueMHOl Komuccun B apXuB.

- Y4acTByeT B coOeceI0BaHHsIX ¢ MOCTYNAIOIMMHU.

2.3. Ynens! [Ipuemuoit komuccuu:

- PaGoTalor 1mox pyKOBOACTBOM OTBETCTBEHHOI'O cekperapst Ilpuemnoii
KOMMCCHH.

- Y4acTByIOT B 3acenaHusix [ IpueMHOM KoMUCCHH.

- OgopMnsioT  TeKyIlyl0 AOKYMEHTALMIO [0 JAesTelbHOCTH [IpuemHuoii
KOMMCCHH. :

- Y4acTBYIOT B [IOJITOTOBKE TTOMELIEHUH /st paboTh! ITpHeMHONH KOMHUCCHH.

- OpopmasitoT npoTokosl 3aceanuii [IpreMHON KOMUCCHH.

- [lonrorasnuBaior creH sl 471st 06bsiBieHuit [IpueMHO# KoMuCCHH.

- Y4acTBYIOT B cOOECEeIOBAHUH C MOCTYIIAIOIMM.

- IIpOBOZISIT KOHCYIIBTALMK ¢ OCTYNAIOIIMMA 110 TIOPS/KY U TIpaBHJIaM IpHeMa.

- YHacTBYIOT B KOHKYPCHOM OTGOpE, TOTOBSIT MPENTOKEHHS 110 HPOBEICHHUIO
3a4YKCIIEHUS CTYICHTOB.

3. Opranusanus pa6orsr [Ipuemnoii komuccun

3.1. Opranmzanust paGotsl [IpueMHOH KOMHCCHH MHOJDKHA O06ecIIeurBaTh
coOmo/ieH1e paB JMYHOCTH ¥ BBIIIOIHEHHE TOCYIAPCTBEHHBIX TPeGOBaHHI K pHemy
B 00pa3oBaTesIbHbIE OpraHU3alHH.

3.2. PaGora [IlpuemHO#l KoMmHCCHH OQOpPMIISETCS MPOTOKONAMH, KOTOpBIE
TIOZMUCBIBAIOTCS  MPEJICe/IaTeleM W OTBETCTBEHHBIM — ceKperapeM IIpueMHOI
KOMHCCHH.

3.3. Pewenns [IpueMHO! KOMHCCHM TIPUHHMAIOTCS B COOTBETCTBHH C
JICUCTBYIOIIMM  3aKOHOJATENbCTBOM — Poccuiickoit  denepanuu, HOPMATHBHBIMHU
MpaBOBBIMHM aKkTaMH B chepe oOpasosanus cyOpexroB Poccuiickoit ®eneparuu,
Munnpocsewenus Poccnn, MunoGpaayku Poccun M HOpMaTHBHBIMHU JIOKYMEHTaMH1
00pa3oBaTeNbHOM OpraHu3aIMy.

3.4. OTBeTcTBEeHHBIN cekperaph IIpueMHON KOMHUCCHM 3apaHee oOecrieunBaeT
MOArOTOBKY MH(MOPMALMOHHBIX MaTepHaioB, GIaHKOB HEOOXOIMMOI JOKYMEHTALHH,
TeXHMYECKOTO IepcoHaa, 000pyayeT nomelleHus, obecieduBaeT yCloBUs XpaHeHHs
JIOKyMEHTOB, FOTOBUT ¥ OQOPMIISET TEKCThI OOBIBICHHUH O TIpUEMe.




3.5. IloproroBneHHble  TOKYMEHTBI, KCEPOKOIMM  CBHJIETENHCTBA 00
aKKpeIuTalud M JMLEH3MH Ha IpaBO BeJeHUs 00pa30oBaTeNIbHOHN IESITEIBHOCTH 10
COOTBETCTBYIOLIMM HaIlpaBJEHUsM MOATOTOBKU U CIELHUANBHOCTSAM IOMEIATCs Ha
uH(popManoHHOM cTeH e [IpueMHON KoMUCCHU.

3.6. B mepuon mnpuema mokymeHtoB IlpuemHas KOMHCCHS —e)KeIHEBHO
MH(QOPMHUPYET O KOJIMYEeCTBe MOIaHHbIX 3asBICHUN U KOHKypce Ha HH)OPMAI[HOHHOM
cTeHle o00pa3oBaTeNbHON OpraHM3allMM U OQUUMAIBGHOM caiiTe, OpraHH3yeT
¢yHKUMOHUpOBaHUE TeNeOHHBIX JIWHUH Ul OTBETOB Ha BOMPOCH MO ITIPHEMY B
00pa30BaTeNbHYI0 OpraHU3aIHIo.

3.7. Ha ka)0r0 NocTynarouero 3aBoAMTCs JIMYHOE AeJI0, B KOTOPOM XPaHSTCS
BCe CJlaHHBIE MM JIOKyMeHThl. Ilocrynatomemy mnpu JHYHOM IIpeACTaBIEHUH
JIOKYMEHTOB BBIJIA€TCSl pacIUcKa O IpueMe JOKYMEHTOB.

3.8. IlprieM NOKYMEHTOB PErHCTPHPYETCsl B )KypHaje MO crenuanbHocTsIM. Jlo
Hadaja IpueMa JOKYMEHTOB JIMCThl JKypHajla (OKypHalloB) HYMEpYIOTCS,
NPOLIMBAIOTCS U OMNEYaThiBalOTCsA. B JeHb OKOHUYAHMUs MpuHemMa JOKYMEHTOB 3allMCH
3aKpBIBAIOTCS YCPTOHM, MOANUCAMM Tpejce/iaTellsi W OTBETCTBEHHOIO CeKpeTaps
[IpueMHOM KOMUCCHH.

JKypHanel perucTpald W JIMYHBIE Jellda [OCTYNAIOUIMX XpaHATCS Kak
JOKYMEHTBI CTPOroi oT4yeTHOCTH. CpoK XpaHeHHUs cocTasiser | ro.

4. 3aunciieHHe B 00pa30BaTebHYI0 OPraHU3alHI0

4.1. octynarommii mpeJcTaBisieT OpUrHHAT JOKYMEHTa 00 06pa3oBaHUM W
(wn) nokymenra o6 obpasoBaHMH ¥ O KBalM(UKAIMM B CPOKH, yCTAHOBJICHHBIE
o0pazoBaTenbHON OpraHu3aluei.

4.2.1lo wWcTeYeHMM CPOKOB IIPEACTABIEHHUS OpPUTHHAIOB JOKYMEHTOB 00
obpasoBanud W (WIM) JOKYMEHTOB 00 00pa3oBaHMM U O KBaTM(pUKAIUH
pyKoBozHuTesieM 00pa3oBaTeNIbHON OpraHU3aluy U31aeTCs IPUKA3 O 3a4MCIICHUH JIHIL,
PEKOMEH/IOBAHHBIX IIPUEMHON KOMMCCHEH K 3a4MCIEHHI0 W  IpPeJCTaBUBIINX
OPHIMHAJIBI COOTBETCTBYIOLUIUX TOKYMEHTOB. [IpuioxkeHnem k npukasy o 3a4ucieHUn
SBISETCs. NO(GaMUIBHBIA TepedeHb yKa3aHHBIX Juil. [lpukas ¢ NpUIOKeHHEM
pasmelnlaeTcss Ha CleyoUuid pabo4yuii JeHb Nocie W3JaHus Ha WH()OPMAIMOHHOM
creie [lpuemHOM KoMuccMM W Ha OQUUMANbHOM caliTe 00pa3oBaTeNbHOM
OpraHu3alluy.

4.3.B ciydae ecnMm 4YMCIEHHOCTh IIOCTYNAIOI[MX, BKIIFOYAS ITOCTYIIAIOIIHX,
YCHEUIHO MPOIICJIINX BCTYIHMTEIbHBIE MCIBITAHUS, MPEBBIIIAET KOJIMYECTBO MECT,
QuHaHCcOBOe oOecnedeHHEe KOTOPbIX OCYLIECTBIAETCS 33 CYET OMRKETHBIX
aCCUTHOBaHWH  (enepanbHOro Orokera, OGromKkeToB cy6BekToB  PoccHiickoii
Genepauny, MeCTHBIX OIO/KETOB, 06pa3oBaTe/lbHas OPraHM3allksi OCYIIECTBIISET
mpueM  Ha  o0yveHue 1o  0oOpa3oBaTENBHBIM  MporpaMMmaM  CpEIHEro
MpoQeccHoHaIbHOro 06pa3oBaHus Ha OCHOBE Pe3yJIbTATOB OCBOEHHMS ITOCTYMAIONINMH
00pa3oBare/ibHOM  IPOrpaMMBl  OCHOBHOIO ~ OOLIEr0 MM  CPeJHero obImero
00pa3oBaHus, YKa3aHHBIX B IPEACTABICHHBIX MOCTYNAIOMKUMU JOKYMEHTaX 00
oOpasoBaHuM U (MJIM) JOKYMEHTaX 00 00pa3oBaHUU U O KBaTH(pUKALHH.

4.4.Tlpy Hamu4uu CBOOOJHBIX MECT, OCTaBLIMXCS IIOC/IE 3a4YKCIICHHS, B TOM
HHCIIE TI0 pe3yabTaTaM BCTYIHTENBHBIX UCIBITAHUHN, 3aUiCIeHre B 00pa30BaTebHyIO
OpraHu3alIUI0 OCyIeCcTBIIsAeTCs 10 | JlekaOpst TeKyIero roja.




4.5. Jluynple nena aOUTYpPUEHTOB, 3a4MCIIEHHBIX Ha OOy4YeHHME Ha JHEBHBIE
OT/ENIEHHUs, aOUTYPHEHTOB, HE MPOILIEAIINAX 10 KOHKYPCY M HEBOCTPeGOBAHHBIX U3
[IpueMHON KOMHUCCHM, TEPENAIOTCs 3aMECTHTENI0 PYKOBOAUTENsS 00pa3oBaTesbHOM
opranuzanuu no yge6Hoit padore.

5. OruetrnHocts [IpueMHOl KOMHCCHH

5.1. 06 wurorax mpuema [IpuemMHas KOMHCCHS OTYUTBIBA€TCS Ha 3acelaHUH
I1eIarOrMYeCKOro coBeTa 00pa3oBaTesIbHOM OpraHU3alliy.

5.2. OT4eTHBIMHU TOKYMEHTaMH pabOThl IPUEMHOM KOMUCCHH SIBIISFOTCS:

- IpUKa3 00 YTBEP)KIEHUH COCTaBa MPUEMHON KOMHUCCHHU;

- )KypHaJIbl PETUCTPALIMK JIOKYMEHTOB MOCTYIAIOIIHX;

- IMYHBIE JIeJIa NOCTYMaoUIUX;

- IPOTOKOJIBI 3aceaHus [IpuemMHON KOMUCCHUH.

5.3. Tlo opuumansHOMy 3ampocy CBeJieHUsI O pe3ysbTaTax IIpHeMa MOTYT ObITh
nepesiaibl B OPraHbl yIpaBieHUst 00pa3oBaHueM, ClyKObI 3aHATOCTH.




