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1. MACHOPT NMPOT'PAMMBbBI YYEBHOM JUCIUILJIAHBI
OI1.05 OCHOBBI JIOKYMEHTOBEJEHUS U JEJIOITPOU3BOJICTBA
B COIIMAJIBHOM PABOTE

1.1. Ob6aacTh NPpUMeHEHUs] IPOTPaAMMBbI

[Iporpamma  y4eOHOI mucturuael OI1.05 OcHOBBI JIOKYMEHTOBEJICHUS u
JIEIONPOU3BOJICTBA B COLUAJIBHOM paboTe SBIISETCS YACThIO OCHOBHOM npodeccuoHaIbHOU
o0pa3oBaTeNbHOM  MpOrpaMMbl  MOJATOTOBKH CHEINAJINCTOB CpEeIHero 3BEHa o

cneruaabHocTH 39.02.01 ConmanpHas padora.

1.2 MecTo TMCHMIIJIMHBI B CTPYKTYPe OCHOBHOIi 00pa30BaTe/IbHON MPOrpamMMbI:

Vyeonas mucuumuinaa — OILOS OCHOBBI JOKYMEHTOBEJCHHS € JIEIOMPOU3BOJICTBA B
COLIMaNIbHON paboTe siBisieTcst 00s3aTeNbHOM YacThio 00UIenpodeCCHOHAIBHOIO LUKIIA TPUMEPHON
OCHOBHOM oOpazoBatenbHON mporpaMmbl B cooTBeTcTBUU ¢ PI'OC mo cnerumansHocTr 39.02.01
CoumanbsHas padora.

Oco6oe 3HaueHne aucuuiuimHa uMeeT npu Gopmupoannu u pazsutau OK 01, OK 02, OK

05, OK 09.

1.3 Heab n nuianupyemble pe3yabTaThl 0CBOEHHUS AN CUMIIJIMHBI:

B pamkax nmporpammbl y4eOHOW IUCHUIUIMHBI OOyYalOIIMMHCS OCBaMBAIOTCS YMEHHS U

3HAHUA
Kox
Ymenus 3Hanus
IIK, OK
OK 01, Pacno3naBare  3amaduy — w/wim | ['ocymapcTBEHHON TOJUTHUKH B cdepe
OK 02, npobieMy B Mpo(hecCHOHATBEHOM | COLIUAIBHOTO o0cTy>KMUBaHUS
OK 05, W/WIA  COLIMATIBHOM  KOHTEKCTE; | HaceIeHUs Ha (benepaibHOM,
OK 09 aHAIM3UPOBATh  33Jayy  W/WIH | pETHOHATIBLHOM, MYHHIIMTIATBHOM
npobieMy W BBIICNATH €€ | YPOBHIX MPUMEHHUTEIHHO K
COCTaBHBIE 4YacTH; OIPENENATh | pa3IYHBbIM KaTErOPUSAM TpaK/aH;
JTanbl pelieHus 3a/1a4n; BeIIBIATH | ComepxaHue aKTyaJbHOM
u 3¢ heKTUBHO HCKaTh | HOPMaTUBHO-TIPABOBOM
uH(pOpPMAIMI0, HEOOXOAUMYIO Ui | JOKYMEHTAIIHH, COBPEMEHHOM
penieHus 3a/1auu W/WNH | HAy9HOU u npoheccuoHaIbHOM
poOIIeMBI; TEPMUHOJIOTHUH;
CocraBnsier  miaH  faelctBuil. | HopmaTuBHbIE TIpaBOBBIE  aKThl B
Omnpenenser HeoOXouMblIe | cepe colMaIbHOM 3allUThl HaCeIeHUS
PECYpCBI. u COIIMAILHOTO o0CTy)KMBaHUS
Ocy1ecTBIATH MOATOTOBKY | TPaXKJIaH;
JOKYMEHTOB  Juisi  3akitoueHusi | COLMOKYIbTYpPHBIE, COLIMAJIBHO-
JIOTOBOpa O  MPEJIOCTABJICHUU | ICUXOJIOTHYECKUE, TICUXO0JIOTO-




IPaKJIaHUHY COLMAJIBHBIX YCIYI B
COOTBETCTBUU C HMHIMBUAYAIBHOU

pOrpamMMou MPENOCTABJIEHUS
COLHAIIBHBIX YCIIYT;

Benenus IOKyMEHTAllHH,
HEOOX0 MO JUISt
MPEIOCTaBJICHUS COLIMAJIBHBIX
yCIyr Hu COITMAJIBHOTO

COTIPOBOXKJICHHSI, B COOTBETCTBHUH
C TpeOOBaHUSIMH K OTYETHOCTH B
OyMa)KHOM U 3JICKTPOHHOM BH/JIE;

Hcnonp30BaTh OCHOBHEIC METOBI,
crocoObl U CpeACTBA TOIYyYEHHUS,

XpaHeHus, nepepadboTku
nH(popmMaluy, HaBbIKM pPabOTHI C
KOMIIBIOTEPOM  KaK  CpPEeICTBOM
yrpaBJieHUs] UHPOpMaLIUE, B TOM
qucie B nH(pOpPMAITMOHHO-
TEJIEKOMMYHUKAIIHOHHON ceTH
WNHutepHerT;

[TpumensaTs cpencTBa
WHOOPMAIIMOHHBIX  TEXHOJIOTHUH
JUTSl peleHus MpoeCCHOHATBHBIX
3azady;

PacrioznaBate  3amaduy  w/uinu
npobseMy B TpodeccHoHaTEHOM
W/WIM  COLIMAIbHOM  KOHTEKCTE;
aHAIM3UPOBATh  33Jayy  W/WIH
npoOieMy W BBLIEHATH €€
COCTaBHbIE 4YacTH; OIpPENeNsTh
JTanbl peuieHus 3a/1a4u; BbISBISATh
u 3¢ hexTUBHO HCKATh
uHdopmaIno, HEOOXOAUMYIO IS
pelieHus 3a/1auu u/unm
poOJIeMBlI;

CocraBuTh IJ1aH NENCTBUS;
OTIPEIeNUTh HE0OXO0IUMBIE
pecypchl;

Brnagers akTyanbHBIMH METOJaMU
paboThl B TpodeccCHOHAIBHONH H
CMEXHBIX chepax;

Peann3oBaTh cocTaBJICHHBIH ILJ1aH;
OuenuBath pe3yabTaT u
IIOCJIECTBUS CBOUX JCHCTBUM;
Onpenenarsy 3agadd Uisi TIOMCKA

UH(pOpMaLNH; OTIPENEIIATh
HEo0XoIuMbIe UCTOYHUKHU
UH(pOpMaLINH; IUTAHUPOBATh
nporecc MIOMCKa;
CTPYKTYpUpPOBaTh  IOJY4aEMYIO
HuH(pOpMaIINIO; BBIJICNIATD
Hauboyiee 3HAUMMOE B IIepevHe
uH(pOpMaINH; OLIEHUBATb
IPaKTUYECKYIO 3HAYUMOCTb

neJaroru4eckue OCHOBBI
MEXJIMYHOCTHOTO B3aUMO/ICHCTBUS,
Pernament MEKBEIOMCTBEHHOTO
B3aMMOICHCTBH,

Howmenxknatypsl UH(OPMAITMOHHBIX
HMCTOYHHKOB, MIPUMEHSIEMbIX B
npodeccuoHaTbEHOM e TEIILHOCTH,
Bunsl, CTpyKTYpy H©  COAEp)KaHHE
JOKYMEHTOB, = HEOOXOJWMBIX IS
OKazaHus COIIMATbHBIX YCIIyT,
COIIMAJILHOTO COMPOBOKJICHUS,
OcHOBBI JIOKYMEHTOBECHMUS,
TpeOOBaHUsI K OTYETHOCTHU, MOPSAIKY U
CpOKaM €€ MPEJOCTABJICHUS B paMKax
CBOEH KOMIICTEHIINH,

Conepxanus aKTyaJIbHOMN
HOPMAaTUBHO-TIPABOBOU
JIOKYMEHTAIINH; COBPEMEHHOM
Hay4yHOU U poeccuoHaIbHOM
TEPMUHOJIOTHH; MEXTyHapOTHOTO
3aKOHOJATENLCTBA IO  BOTPOCAM
obecriedeHHsT  COLMATBHBIX  MpaB
rpaxnaad;, denepasbHBIX TPOEKTOB,
HaNpaBICHHBIX  HAa  COIHAIBHYIO
3aIIuTY;

OcobeHHOCTH COIIMAIBHOTO u
KyJbTYpHOTO  KOHTEKCTa;  IpaBHIa
ohopmIICHHS JOKYMEHTOB u

MIOCTPOEHHUS YCTHBIX COOOIICHUIA;
[lepeueHb TOKYMEHTOB, HEOOXOIUMBIX
JUIS  OKa3aHWsl COIMANbHBIX  yCIyT
rpaXKaaHaM, oOpaTuBILIUMCS B
COILIMAJIbHBIE CITY>KOBI;

PernamMenTsl BeleHUs JOKYMEHTAIIUH:
IpaBWJia COCTABJICHUS JIOTOBOPOB Ha
colMalibHOE 00CTyKUBaHUE, IPOrpaMM
COTIPOBOKICHHUS;

TpeboBanus K KOHPHICHIIMATEHOCTH
JUYHON MHOPMAIINH, XPAHEHUIO U
OTIEPUPOBAHHUIO TTEPCOHATBHBIMU
TAHHBIMU TPaXa1aH, OOpaTUBIIUXCA 32
MOJIYYEHUEM COLIMATBHBIX YCIIYT, MEP
COILIMANILHOM MOJEPKKU U
rOCYIapCTBEHHOW COLIMATIBHOMN
MOMOIITH;

AxTyanbpHbIl Tpo(ecCHOHANBHBIA U
COIIMANIbHBIM KOHTEKCT, B KOTOPOM
OpPUXOJUTCS  paboTaTh U KUTH;
OCHOBHBIE MCTOYHHMKH WHGOpMAIUU U
pecypchl Ul pelieHus 3ajad U
npoOieM B Mpo(ecCHOHATLHOM W/UITU
COIMATbHOM KOHTEKCTE;

ANTOPUTMBI  BBHITIOJIHEHHUS paboT B
npodeccCHOHAIbHON M CMEXHBIX




pe3yabTaTOB TOUCKA; O(GOpMIIATH
pe3yJIbTaThl IOUCKA;

[IpumenATH cpeacTsa
WHPOPMAIIMOHHBIX ~ TEXHOJIOTUI
JUIsL pelIeHus: MpoQecCHOHATBHBIX
3az1a4; HCII0JIb30BaTh
COBPEMEHHOE IIPOrpaMMHOE
oOecrieueHue;

Onpenensarsb aKTyaJIbHOCTb
HOPMAaTUBHO-TIPABOBOU
JOKYMEHTaIuu B
npodeccroHaTbHOM
JeSITENIbHOCTH;

[TpumensaTs COBPEMEHHYIO
HAY4YHYIO poheCcCHOHATBHYIO
TE€PMHHOJIOTHIO;

Onpenensatb W BBICTpauBaTh

TPAEKTOPUU MPOPECCHOHAIBHOTO
pa3BUTHS U CaMOOOpPa30BaHUS;
BzanMmopaeiicTBOBaTh C KOJIJICTaMHU,
PYKOBOJICTBOM, KJIMEHTaMH B XOJI€
npohecCuoHATBHOU
NeSITeNIbHOCTH;

['paMoTHO M3nMaraTh CBOM MBICTH U
0pOpMIIATH JTOKYMEHTBI 1o
npodecCHOHANBHOM TEMaTUKE Ha
rocy/1apCTBEHHOM S3BIKE,
MpOSIBIIATh  TOJIEPAHTHOCTH B
paboudeM KOJIJIEKTUBE
OnuceiBaTh  3HAYUMOCTh
CHEIHaIbHOCTH;
[IpumeHsTH CTaHJIapPThI
QHTUKOPPYIIIMOHHOTO TOBEICHUS
U TIOCJIE/ICTBUS €r0 HAPYILICHUS;
Cobmoathb HOPMBI
9KOJIOTMYECKON 6€30MacHOCTH;
Onpenensarsb HaIpaBJICHUS
pecypcocOepekeHrsi B paMKax
npodeccuoHanbHON N1eATENbHOCTH
O CIIEUATbHOCTH;

[IpumeHsTH paroHanbHbIE
IpUEMbl JIBUTATENbHBIX (PYHKUIUN
B npodeccuoHaIbHON
JESATENbHOCTH; TM0JIb30BAThCA
CpeacTBaMu npodunakTuKu
NEPEHANPSHKEHNUST  XapaKTePHBIMU
JUIS TAHHOW CHEIUAIbHOCTH;
[Tonumath OOLIMII CMBICT YETKO
MPOM3HECEHHBIX BhICKa3bIBAHUI HA
U3BECTHBIE TEMBI
(mpodeccroHanbHble U OBITOBBIE),
MOHUMATh TEKCThl Ha 0a30BbIe
npodeccuoHaIbHbIE TEMBI;
y4yacTBOBAaTh B  JHAJIOrax Ha

cBOEH

obOmactsix;  meroabpl  paboTel B
npodeccHoHalbHOM M CMEXKHBIX
chepax; CTPYKTypy IUIaHa  JUIA
pelieHust 3ajad; IMOPSJOK OIICHKH
pe3yNbTaToB pelieHus 3amaq
npodeccuoHaNbHOM IS TEIBHOCTH;
Howmenxknatypa MH(POPMAITHOHHBIX
UCTOYHHKOB, MPUMEHSIEMBIX B
npodeccHoHaATEHOM IS TEIIBHOCTH;
[Ipuemsr CTPYKTYpPUPOBAHUS
UHpOpMAIINH;
®opmar  opopmiteHUS
NOMCKa MHPOPMAIIUY;
CoBpeMeHHbBIE CPENICTBA U YCTPOUCTBA

pe3yabTaToOB

uHPOpMaTH3ALNY; TOPSIJIOK ux
IPUMCHCHHUS u MIPOTPaMMHOE
obecriedyeHre B MPOQecCHOHANbHON
NeSITeTbHOCTH,

Conepxanue aKTyaJIbHOM
HOPMAaTHUBHO-TIPABOBOU
JOKYMEHTAIHH;

CoBpemeHHas Hay4dHas u
npodecCuoHaIbHAsT TEPMHUHOJIOT S,
Bo3MoxHbIE TPACKTOPUU
npodeCCHOHAIIBHOTO  Pa3BUTUA U
caM000pa3oBaHus;

OcobeHHOCTH COIIMAIBHOTO u
KYyJIbTYPHOTO  KOHTEKCTa; IpaBuia
ohopmIICHHS JTOKYMEHTOB u

MIOCTPOEHHUS YCTHBIX COOOIIECHHUI;

CylHoCTh rpak1aHCKO-
NaTPUOTHYECKON MO3UIIHH,
0011e4eTI0BEUECKUX LEHHOCTEH;
3HaYUMOCTh npodeccuoHaIbHOM
JESITeNIbHOCTH 110 CIEeIMaTbHOCTH;
CrangapTsl AHTUKOPPYHNIIUOHHOTO
MOBEJCHUS U  TOCIEACTBUS  €ro
HapYIICHUS,

[TpaBuna JKOJIOTHYECKOI
0e30MacHOCTH npu BEJICHUU

HpO(i)eCCHOHaHLHOfI ACATCIIbHOCTH,
OCHOBHBIC PECYpPChI, 3acCTBOBAHHbLIC
B HpO(I)CCCI/IOHaJ'ILHOI‘/‘I ACATCIBbHOCTH,

yTH obecrieyeHus
pecypcocOepexeHus;

YcnoBus npogeccuoHaIbHON
NeSITeIbHOCTH U 30HBI  pHUCKA
du3ngecKkoro 3]I0pOBbS TSt
CHELHAIbHOCTH;

CpenctBa npo(UIaKTUKA
HepeHanpsKeHUs;

[IpaBuna mOCTpOEHUS MHPOCTBIX U
CJIO’KHBIX IpeI0KEHUH Ha

HpO(I)eCCI/IOHaHLHLIe TEMBI; OCHOBHBIC




3HAKOMbIE obmue u
podecCUOHAITBHBIC TEMBI;
CTpOI/ITB IMPOCTBHIC BbICKA3bIBAHUA

0 cebe u 0 cBOEH
npodeccrnoHaIbHO M
JeATeIbHOCTH;

Kpatko 000CHOBBIBATh u
OOBSICHUTH CBOU JEeUCTBUS
(Texkyliue U niIaHupyeMsble);
[Iucars IIPOCThIE CBSI3HBIC
COOOIllEHHS Ha 3HAKOMbIE WIIU
MHTEPECYIOIINE

podeccHOHATLHBIC TEMBI.

00IIeyOTPEOUTEHLHBIC TJIaroJibl
(ObITOBas u npogeccuoHaIbHast
JEKCUKA); JIEKCUYECKMH MHUHHUMYM,
OTHOCSIIUICS K OTIMCAHUIO TIPEIMETOB,
CpelIcTB U IPOIIECCOB
npodeccrnoHanbHO M NeSITENILHOCTH;
0COOCHHOCTH TPOU3HOIICHUS; TIPaBHIIa
YTEHUS TEKCTOB MPOECCHOHATHHON
HaIpaBJICHHOCTH.




2. CTPYKTYPA U COJAEPXKAHUE YUYEBHOM JUCIIUILIVHBI

2.1. O0beM yueOHOM AUCHMIIMHBI M BUABI Y4eOHO#l padoThI

Bua yueOHo#i paGoThl

Oovem uacoe

Oo0pa3oBaTe/ibHAsA HArpy3Ka (Bcero) 82
CamocrosiTeibHast padora 8
YueOHas Harpy3Ka Bo B3aUMO/IeliCTBHH C NpenojaBaresem (Bcero) 56
B TOM YHCJIE:
ab0paTOPHBIE 3aHITHS
MPaKTUYECKHUE 3aHITH 18
[TpodeccnonanbHO-OPUEHTHPOBAHHOE COJIEPKAHIE 18
B TOM YHCJIE:
TEOPEeTUYECKOE 00yIeHNE 18
MpaKTH4ecKoe 0OyueHus
camocTosiTeNIbHasg paboTa HaJl UHAWBUyalIbHBIM IIPOEKTOM (ECIu
MPEAYCMOTPEHO)
Koncynbranumn 12
Hmozoeas ammecmayus 6 popme sK3ameHa 6




2.2. TemaTnuyeckuii IUVIaH U co/iep:KkaHMe Y4eOHOU TUCHUIINHBI

Koapbl
KOMIIETEHIM i,
Oo0beM, akag. 4/ B dbopMupoBaHII0
HaunmeHnoBanue pa3aesioB Conepxxanue y4eOHOro Marepuaja v (popMbl OPraHu3anMHU AeITeIbHOCTH TOM uHciIe B popme
H TeM obyqaromuxcs MPAKTHeCKOIf cnl(f::ngbg’eT
NOAr0OTOBKH, aKaa. 4
3JIeMeHT
NMPOrpamMMbl
1 2 3 4
Paszpnes 1. /lesionpou3BoACTBO KAK cUCTEMA 17/6/6
Tema 1.1. Conep:kaHue y4e0HOr0 MaTepuaJia 6/2/2
Cucrema 1. Ilenw, TPUHIMITEI © OCHOBBI OPTaHU3AIMN COIMATHHOTO MOCPETHUIECTBA MEXKTY
JIEIOTIPON3BO/ICTBA B MOJTydaTeJIeM COIUAIBHBIX YCIYyT W PA3JIMYHBIMU COIMATBHBIMA HWHCTHUTYTAMH
COIMATPHOM padboTe JUTSI TIPEJICTABIICHUSI MHTEPECOB TOJIydaTeel COIUANTBHBIX YCIAYT U PEIICHUs €T0
COIMATBHBIX TIPOOIIEM.
2. Jlenompou3BOJCTBO: LIETH, 3aJa4 U OCHOBHbIE MPHUHIMIBI. COLMOKYIbTYpPHBIE,
COLIMANIbHO-TICUXO0JIOTUYECKHE, MICUXO0JIOTO-TIeIarOTUYECKHE OCHOBBI
MEXJIMYHOCTHOTO B3aMMOJICHUCTBHUS B MPOIIecce AEIONPOU3BOJICTBA. 9
3. O6mras xapakrepuctuka ['OCT P 7.0.97-2016 «HanuonaneHbIN cTaHmapT
Poccuiickoit deneparuu. Cucrema cTanaapToB 10 HHPOPMALIUK, OMOIMOTEIHOMY
u u3garensckomy Jneny. OpraHu3alMOHHO-PACHoOpsAIUTeNIbHAs JTOKYMEHTAIHUS.
TpeboBanust K 0(hOPMIICHHIO TOKYMEHTOBY. OK 01, OK 02, OK
4. Cnemnudukarus CTaHIapTOB Bopmackuic 110 KOMIIETEHIIUA 05, OK 09
«JlokyMeHTanmoHHoe obecrieueHrne yrpaBjieHHs] U apXUBOBEACHUE» U UX y4eT B
COIIMANILHOM paboTe
B TOM 4mciie IpaKTHYECKHUX 3aAHATHI 1 J1a00PaTOPHBIX padoT 2
1. Ipaktuueckas pabora No 1 «McTopusi pa3BUTHUS CHUCTEMBI T'OCYJAPCTBEHHOTO 5
JIeIONPOU3BOJICTBa B Poccum».
IIpodeccnoHaNbHO - OPUEHTHPOBAHHOE COAEPKAHME:
Oo6mas xapakrepuctuka ['OCT P 7.0.97-2016 «HamuonansHbl cTaHAApPT
Poccuiickoit @eaepanuu. Cucrema cTaHAApTOB 10 HHPOPMAIUH, OUOTHOTEYHOMY 9

U u3garensckomy neny. OpraHu3alOHHO-PAaCHOpAJUTENbHAS TOKyMEHTaLHUs.
TpeboBanus kK 0(OPMIIEHHIO TOKYMEHTOB.




CamocrosiTesibHast padoTa 00y4arOIIMXCS:

CocraBieHHe Ipe3eHTAlMHU 110 TeMe «/lenonpon3BoICTBO KaK CUCTEMAY. 1
Tema 1.2. Conep:kanue y4e0HOr0 MaTepHaJia 6/2/2
JIoKyMEeHTUpOBaHHas 1. JlenoBoil TOKyMEHT: NOHITHE, HOPMATUBHO-TIpaBoBas 06a3a, CTPyKTypa.
I/IH(bOpMaIII/Iﬂ 2. Knaccmbm(aum[ JJOKYMCHTOB.
3. Bumpl, cTpykTypa M coaepKaHHe IOKYMEHTOB, HEOOXOJMMBIX sl OKa3aHUs
COLIMAJIBHBIX YCJIYT, COIIMAJIBHOTO COIIPOBOK/ICHUSI.
4. TpeboBaHHs K COCTaBICHUIO U 0(OPMIICHHUIO JIETTOBBIX JOKYMEHTOB. 2
5. SI3pIKOBBIE HOPMBI M CTUJIb O(DUIIMAIBHBIX JOKYMEHTOB.
6. KymbTypa cocTaBieHus 1eIOBOTO JOKYMEHTA. OK 01, OK 02, OK
05, OK 09
7. IlpaBuna nmocTpoeHHs! YCTHBIX COOOIIEHUH C Y4eTOM OCOOEHHOCTEH COLMAIBLHOTO
U KYJIbTYPHOTO KOHTEKCTA.
B ToM 4mncJIe NPAKTHYECKHX 3AHATHI U JJA0OpPaTOPHBIX padoT 2
[IpakTnueckas padora Ne 2 . IIpakTUKyM MO M3Y4YEHHIO JTOKYMEHTOB, HEOOXOIUMBIX 5
JUIS OKa3aHMsI COIMANIbHBIX YCIYT, COIMAIBHOTO COMPOBOXKICHHUS.
IIpodeccnoHaNIbLHO - OPUEHTHPOBAHHOE COJAEPKAHUE: 5
KynbpTypa cocTaBieHus JeJI0BOTO JOKYMEHTA.
CamocrosiTesibHasi padoTa 00yYarOIMXCS: 1
CrnoBapHas paboTa 1o Teme. -
Tema 1.3. Conep:xaHue y4eOHOr0 MaTepHuajia 5/2/2
Knaccugukatops! u 1. Egunas cucrema kiaccu@UKaiy U KOJUPOBAHUS
YHU(ULIIPOBaHHbBIE 2. YHuduuupoBaHHbIE CUCTEMbI JOKYMEHTAIIUU. 1
CUCTEMBI IOKYMEHTAlMK |3, YHu(UIIMPOBAaHHBIC CUCTEMbI OTPACIECBON JOKYMCHTAIIMH. OK 01, OK 02, OK
B ToM 4Hc/Ie NPAKTHYECKUX 3aHSATHI M J1a00PaTOPHBIX padoT 2 05, OK 09
[Ipaktuyeckas padora Ne 3 TectupoBaHnue 2
IIpodeccnoHaIbHO - OPHEHTHPOBAHHOE COJEPKAHUE: 5
YHUpUIHPOBaHHBIE CUCTEMBI OTPACIEBOM TIOKYMEHTALIUU.
CamocrosiTesibHast padoTa 00yyaromuxcs: 1
IToaroroBka cooOmeHust «Y HU(GUIMPOBAHHbIE CUCTEMBI JOKYMEHTAIH. B
Pazgen Il. CocTaBienue u opopmiieHHe OPraHu3alHOHHO-PACIIOPSANTEIbHON JOKYMEHTAINHU. 29/10/10
JlOKyMeHT0000pOT OpraHu3anyu (Ha NpUMepe YYpe:KIeHHH COHAJBLHOI0 00CTyKHBAHNS)
Tema 2.1 Copep:xanue y4yeOHOro MaTepuajia 6/2/2 OK 01. OK 02. OK
OpranuzannoHHO- 1. TlonsaTue, nenp U 3Tansl pa3paboTKH OPraHU3alMOHHO-TIPABOBOM TOKYMEHTAIH 5 05, OK, 09 ’

IpaBOBbIC JOKYMCHTLI

2. O0mas  XapakTepUCTHKA  JOKYMEHTOB,  PEryIHPYIOIIUX  JAEATEIbHOCTb
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OpraHu3alMM W  CTPYKTYpHOIO  IOAPA3JEICHUsA:  yCTaB,  IIOJIOXKEHUE,
yUpEIUTENbHBIA  JIOTOBOp, JIOTOBOp, IHOPSAJOK, CTPYKTypa U  IUTaTHas
YHUCJICHHOCTb, INTATHOE PACIIMCAHUE.

3. JIoOKyMEHTBI, pEryJupyIOImUue JeATEIbHOCTh  COTPYAHHKOB:  HHCTPYKIIHUS,
JIOJ>KHOCTHASI HHCTPYKIUS, TOBEPEHHOCTb.

B ToM 4unc/ie npaKTHYECKUX 3aHATHI U J1a0OpPaTOPHBIX paboT

[Ipaktuyeckas pabora No 4 IlpakTHKyM TO H3y4YEHHUIO pEIrJIaMEHTa BEIACHUS
JOKYMEHTAllMM: IMpPaBUJI COCTABJIEHUS JOTOBOPOB HA COLMAILHOE OOCIY:KHMBaHUE,
IPOTrpaMM COIIPOBOKICHUSI.

IIpoeccnoHa/IbLHO - OPUEHTHPOBAHHOE COAEPIKAHUE:
JIOKyMEHTBI,  PEryJaupylolue  JACSITEIbHOCTh  COTPYAHUKOB:  HHCTPYKIIMS,
JIOJ>KHOCTHASI HHCTPYKIIHUS, TOBEPEHHOCTb.

CamocrosiTesibHast padoTa 0o0y4yaroummuxces:
Pabota ¢ KOHCTIEKTOM.

=

Tema 2.2.
PacnopsaurensHbie
JIOKYMEHTBI

Copep:xaHue y4e0OHOro MmaTepuaja

51212

1. Tlonsarwme, nenb, OCHOBHBIC BH/IBI.

2. XapakTepucThKa JOKYMEHTOB, M3JaBaeMbIX B YCJIOBHUSX KOJIJIETHATHHOIO
MPUHSTHS YIIPABICHUYECKUX PEUICHHUI: TOCTAaHOBIIEHUS, PEIICHHSL.

3. XapakrepHucTUKa JOKYMEHTOB, U3[]aBa€MbIX B YCIOBUSAX €AMHOJIMYHOTO MPUHSITUS
pELICHUI: TPUKA3bI, pACHOPSHKEHUSI, YKa3aHHUS.

B TOM 4nciie NpakKTHYECKHUX 3aHATHI 1 J1a00PaTOPHBIX PadoT

[Ipaktnueckas pabGora Ne 5 IIpakTuKyM @O COCTaBIEHHUIO PaCHOPSAUTEIbHBIX
JOKYMEHTOB B YUPEXKJACHUU COIMAILHOTO 0OCITYKUBAHHUSL.

OK 01, OK 02, OK
05, OK 09

IIpodeccnoHaNIbLHO - OPUEHTHPOBAHHOE COJAEP:KAHUE:
XapakTepucTUKa JTOKYMEHTOB, M3[aBaeMbIX B YCJIOBUAX KOJUICTHAILHOTO MPHHITUS
yIpaBICHUYECKUX PEUICHUI: TOCTAHOBIICHUS, PELICHHUS.

CamocrosiTesibHast padoTa 00yyaromuxcs:
CrnoBapHas paboTa.

Tema 2.3.
CrpaBouHoO-
MH(pOpMaIMOHHbIE
JOKYMEHTBI

Conepxanue yueOHOro Marepuasia

1. JlenoBble JOKyMEHTHI, oOecrneunBaromue HWHPOPMALMOHHBIH OOMEH MeXIy
CTPYKTYPHBIMHU MOJPA3/ICIEHUSIMHU U OPraHU3aIMsIMU.

2. TloHsTus «cinyxeOHbIN TOKYMEHT», «MH(POPMAIIMOHHO-CIIPABOYHBII TOKYMEHT».

3. O6mas xapakTepucTHKa HH(OPMAIMOHHO-CIPABOYHBIX JOKYMEHTOB: CIIPAaBKH,
aKThl, JOKJaJHble, OOBSICHUTENbHBIE, CIY)KEOHbIE 3allUCKH, MPOTOKOJIBI,
3asIBJICHHUS, AEJI0BOE MUCHMO

OK 01, OK 02, OK
05, OK 09

11




B ToM unciie IpaKTHYeCKUX 3aHATHI H J1a00PaTOPHBIX padoT 2
[Ipaktuyeckas pabora Ne 6 IlpakTUKyM 1O COCTaBICHHIO CIIPAaBOYHO- 5
MH(GOPMAIIMOHHBIX TIOKYMEHTOB B YUPEKICHUH COIIMAILHOTO 00CTYKUBAHHMSL.
IIpogeccuoHalbHO - OPHEHTHPOBAHHOE COlePIKAHME:
JlenoBble  JTOKyMEHTHI, oOecreuynBaromye WHQOPMALMOHHBIH OOMEH MEXIy 2
CTPYKTYPHBIMHU TOJIPA3JICIICHUSIMH U OPraHU3aAIMSIMH.
CamocrosiTesibHas padoTa 00yYaroIuxcs: L
CocTaBiieHHe CHHKBEHHOB I10 TEME. B
Tema 2.4. Conep:kanue y4e0HOT0 MaTepuaJia 3/-12
JloxkymMeHTOO0OpOT 1. Opranuzaius pabOThl ¢ JOKyMEHTaMHU.
OpraHu3amnun 2. Perucrpanus ¥ KOHTPOJIb UCTIOJTHEHHSI JOKYMEHTA. OK 01. OK 02. OK
3. OmpeneneHre MEHHOCTH TOKYMEHTOB M JOKYMEHTHOW WH(OpMaIny. 1 05 OK’ 09 ’
4. OO6uue TpeboBaHUs K CHCTEMATH3allui TIOKYMEHTOB U ()OPMUPOBAHUIO JIEJL. ’
5. CocraBiieHue 3arojJoBKOB JIeI.
6. YcraHOBJIEHHE CPOKOB XpaHEHUs. XpaHEHUE TOKYMEHTOB U )OPMHUPOBAHUE JIEIL.
B TOM 4mciie NpaKTHYECKHUX 3aAHATHI M J1a00OPaTOPHBIX padoT -
IIpodeccnoHaNIBLHO - OPUEHTHPOBAHHOE COJAEP:KAHUE: 2
Opranusanus padoThl ¢ JOKYMEHTaMU.
CamocTosiTesibHasi padoTa 00yYarOIMXcs: -
Tema 2.5 Conep:xaHue y4eOHOr0 MaTepuasia 5/2/2
Pabota ¢ 1. OcobGenHoctu paboThl C KOHPUIACHIUAIBHBIMA JOKYMEHTAMH: CBEICHUS,
KOH(UIEHINATIbHBIMU OTHOCSAIIMECS K KOH(PHUACHUUATbHON HHPOpMAIMK; 3alluTa JOKYMEHTOB,
JOKYMEHTaMU MpU COJIepKalUX KOMMEpPYECKYI0 TailHy, IepCOHalbHbIE JaHHbIE MOJIydaTesnen
OKa3aHUM COLUAIIBHBIX COLIMANIBHBIX YCIIYT; OpraHu3anus pabdoThl C JOKYMEHTaMH, COJEpKalIUMHU
ycayr KOH(UICHIIMAJIbHbIE CBEJICHMSL. 1
2. Texnosorusi oOpabOTKU AOKYMEHTOB: 3Talbl MOJATOTOBKU JEIONPOU3BOAUTEIEM OK 01. OK 02. OK
KOH(UIECHIIMATIBHBIX J0KyMEHTOB; OCHOBHBIC OIEPALMOHHBIE TEXHOJIOTHYECKHE 05 OK, 09 ’
cXeMbl 00pabOTKHM KOH(MUACHUUAIBHBIX JOKYMEHTOB; Yy4e€T MOJIrOTOBJICHHBIX ’
KOH(UIEHIIMATBHBIX JJOKYMEHTOB.
B ToM 4yKcie NPAKTHYECKHUX 3AaHATHH M 1a00paTOpPHBIX padoT 2
IIpaktnyeckas  pabora Ne 7  CemuHap-npaktukym  «TpeGoBanus K
KOHOUAECHIIMATBHOCTH  JUYHOH HHQOpMAIMM, XpaHEHHI0 U  ONEPUPOBAHHIO 5
NEPCOHATBHBIMU JAHHBIMU TPaKJaH, OOpaTHBIIMXCS 3a MOJYYEHHUEM COIMAJIbHBIX
yCIIyT, MEP COLMAJIBHOM NMOAJIEPKKH U TOCYIaPCTBEHHON COLIMAIBHON MOMOIIN
IIpoeccHOHAILHO - OPHEHTHPOBAHHOE COAEPIKAHUE: 2
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OcobenHoctr pabOThl C KOHPHUACHIIUATHHBIMU JTJOKYMCHTAMU:
CamocTosiTesibHast paboTa 00y4YalOUIUuXCs: -
Tema 2.6. Coaepikanue yueOHOro MaTepuajia 5/2 K 1. IIK 2. TIK 3
) , ,
ApXuBHOE XpaHEHUE 1. Ouenka 3HaYUMOCTH JOKYMEHTOB U CPOKH XpaHEHHUSI. 1 TIK 4, TTK 5, TIK 6,
HOKYMCHTOB 2. OCHOBBI 3aKOHOIATEJILCTBA MO ApXMBHOMY JICHTY. IIK 7,
B ToM ymnciie npakTHYeCKUX 3aHATHI 1 J1a00paTOPHBIX padoT 2 OK 1, OK 2, OK 03,
ITpakTuueckas padora Ne 8 TectupoBanue 2 OK 04, OK 05, OK
IIpogeccuonaibHO - OPHEHTHPOBAHHOE COlePKAHME: 5 06, OK 07, OK 08,
OCHOBBI 3aKOHOAATEILCTBA 110 APXUBHOMY JIENTY. OK 09
CamocrosiTesibHasi paboTa 00y4alONIMXC: -
Pa3nea |1l. ABTOMaTH3npoBaHHbIE CUCTEMBbI H T€XHOJIOTMHM JOKYMEHTAIHOHHOTO o0ecreyeHus 10/2/2
AeJI0NPOU3BOACTBA
Tema 3.1. Conep:kanue y4e0HOr0 MaTepuaJia 4/-/-
Komnerorepnslie cucremsl (1. [IpoGiema HHTETpay IpOTPaMMHBIX CPEICTB 00paOOTKHA TOKYMEHTOB M METOTBI K 6, TIK 7,
M TEXHOJIOTHH CO3JIaHUS €€ pelieHus . OK 1, OK 2, OK 05,
JOKYMEHTOB 2. OducHble TPOrpaMMHBIE CUCTEMBI. 4 OK 07, OK 08, OK
3. OG6avHbIE CEpPBHCHL. 09
4. TexHuka 6€30MaCHOCTH IPH pabOTE CO CPEICTBAMH OPraHN3AIIMOHHON TEXHUKH.
B TOM 4nciie NpakTHYECKHUX 3aAHATHI M JIa00PaTOPHBIX padoT -
IIpodeccnoHaIbLHO - OPMEHTHPOBAHHOE COEeP:KAHUE: -
CamocTosiTesibHasi padoTa 00yYarOIMXCs: -
Tema 3.2 Conep:xaHue y4eOHOr0 MaTepuasia 6/2/-
OdopmieHue TekcTa 1. OcHoBHBIE MeTONBI U TpeOoBaHUA K odopmicHHIO ((HopMaTHPOBAHUIO) TEKCTa:
opopMIIeHHE CHMBOJIOB TEKCTa, ab3alleB; paclooKeHHE TEKCTa; pPYyOpHUKH;
BBIZICTICHUSI B TEKCTE; O(OpMIIEHHE 3arojOBKOB; MPUMEYAaHHs; CHOCKU; BEPCTKA
MHOT'OCTPAHUYHOTI'O TEKCTA; NeYaTh. 4 TK 6, TTK 7,
2. TloaroroBka TaOdHIl: OHATHE U CTPYKTYpa TaOIUILIbI; OCHOBHBIE TPeOOBAHUS K OK 1, OK 2, OK 05,
(dhopmMe U TOCTPOCHUIO TabIUIl; OPOpPMIIEHHE HYMEPAIIMOHHOTO 3ar0JI0BKa OK 07, OK 08, OK
TabaM1Ibl; 0(hOpMIIEHHUE 3aro0JIOBKOB U rpad. 09
B ToM yncie NPaKTHYECKHUX 3AaHATHH M 1a00paTOpPHBIX padoT 2
[Ipaktudeckas padbota Ne 9 [Ipaktukym mo paboTe ¢ KOMIBIOTEPHBIMUA CUCTEMAMH.
ITytu oGecnieuenus pecypcocoepekenust. CpeacTBa NpopUIaKTUKH TEpEHAPHKEHNS 2

1 Ipo(eCCHOHATBHOTO BHITOPAHUSL.

IIpogeccHOHAILHO - OPHEHTHPOBAHHOE COAEPIKAHUE:

CamocrosiTesibHast padoTa 00y4aONIMXCH:

N
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WNunuBuayanbHble 3a0aHusl 10 0POPMIICHHIO TEKCTA.

IIpomexyTouHas aTTecTalUs
IK3aMeH

Bcero:

56
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3. YCJOBUS PEAJIN3AIIMA ITIPOTPAMMBI YYEBHOM JUCIUILIUHBI

3.1. MarepuajibHO-TEXHHYECKOE O00ecrieueHne

. Jlmg peanuzanuu mporpamMMbl y4eOHOW JUCHUIUIMHBI MMeeTcs  y4eOHbIi kabuner No 3
«Teopernyeckre OCHOBBI COLIMATIBHOM pabOThI».

Obopydosanue yuebnoeo xabunema M pabovYnx MECT KaOWHETA: MapThl, CTYJbs, JOCKa,
pabouee MecTo Mpero1aBaTells.

Texnuueckue cpedcmsa:

KOMIIBIOTEP C JIMIIEH3MOHHBIM IIPOTPaMMHBIM 00€CTIEYEHUEM;

MYJIbTUMEIUNHBIN dKpaH.
Komnnexm yuebno—memoouueckou 0oOKymeHmayuu.
*pabouas mporpamma yueOHOM guctuummabsl OIL.05S  OcCHOBBI  JTOKYMEHTOBEIEHUS H
JIeIONPOU3BOJICTBA B COL[MANIbHOM padoTe;
*KaJleHTapHO-TeMaTH4eCcKoe TUIaHupoBaHue yueOHo#  mucturmiuuael  OI1.05 OcHOBBI
JOKYMEHTOBEICHHUS U JeONPOU3BOICTBA B COLIMATIbHOM paboTe;
Cpeocmea KoHmpoJis: TECTOBBIE 3aJaHUs], UHIUBUAYaIbHbIC 3aJaHUsI.
Harnsanaeie mocoOusi: mpe3eHTanum, Tabiuibl, CXeMbl, poTorpadpuu.

3.2. HudopmanuoHHoe odecneyeHHe pean3aliuu NporpamMmbl
Ilepeyenb y4eOHbIX M3aaHui, IUHTEpHET-pecypCcoB, JONOJTHUTEIbHOM JIUTEPATYPbI

3.2.1. OcHOBHBIE IEYATHbIEC U3JAHUA

1. JloxymeHTarmonHoe obOecrnedeHue ympasieHus. CocraBiaeHue U odopmIICHHE
JIENOBBIX JTOKyMeHTOB: ydeObHoe mocobue mmsa CIIO / cocraButenmu E. U. bammakoBa. —
CapatoB, Mocksa: [IpodobpazoBanue, Ait [Tu Ap Menua, 2021. — 144 c.

2. Kopuee, M. K. JlokyMeHTanlMOHHOE OOECIEYCHUE YIPABICHUS: YYCOHHK H
MPaKTUKYM JJIs1 cpeaHero npodeccuonanbHoro oopazosanus / M. K. Kopuees, A. B. Ilmenko,
B. A. Mamypues. — 2-¢ u3j., nepepad. u gon. — M.: U3narensctBo KOpaiit, 2021. — 384 ¢. —
(ITpodeccronansaoe 0OpazoBaHue).

3. Ky3znemoB, W. H. JlokyMeHTanMOHHOE  OOECHEYCHUE  YIPaBJICHHS.
JIOKyMEeHTOOOOpOT U JIENOMPOU3BOJACTBO:  Y4eOHMK M NPAKTUKYM Ui CPEAHEro
npodeccuonanpHoro obpaszopanus / M. H. Kysnenos. — 3-¢ uzn., mepepad. u jgom. — M.:

WznatensctBo FOpaiit, 2021. — 462 c. — (IIpodeccronansHoe oOpa3zoBaHue).

3.2.2. OcHOBHBIE YJIEKTPOHHbIE H3IaAHUA

1. Hoponuna, JI. A. JlokyMEHTallMOHHOE OOECIICYCHUE YIPABJICHUS: YUYCOHHK H
MPaKTUKYM Ui cpenHero mnpodeccuoHansHoro obpazoBanus / JI. A. Jloponuna, B. C.
WputukoBa. — MockBa: WznarensctBo IOpaiit, 2021. — 233. — (IIpodeccuonanbroe
obpazoBanme). — Tekct: oanmekrponnsii // 3OBC  IOpaiit [caiit]. — URL:
https://urait.ru/bcode/473802

2. KazakeBnu, T. A. JlokyMeHTalMOHHOE OOecHeueHHue YIpaBleHUs: YYeOHHK U

MPAaKTUKYM ISl cpenHero npodeccruoHanbHoro oopasoanus / T. A. KazakeBuu, A. . Tkanuy.
— 2-e wm3a., ucnp. WM pmon. — MockBa: MzmarensctBo IOpaiit, 2021. — 177 c. —
(ITpodeccuonanbHoe obpazoBanue). — TekcT: anexTpoHHbIH // DBC Opaiit [caiit]. — URL:
https://urait.ru/bcode/471615

3. Kopuees, U. K. JlokymeHTalMOHHOE OOECIICUCHUE YNPABICHUS: YYCOHUK WU
MPAaKTUKYM Ui cpenHero mpodeccuonanbaoro oopasosanus / U. K. Kopuees, A. B. ITmenko,
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B. A. MamypreB. — 2-e u3sn., nepepad. u gom. — M.: U3parensctBo FOpaiit, 2021. — 384 ¢. —

(ITpodeccuonanbuoe obpazoBanue). Tekct: anekTponsbiii / DBC HOpaiitr [caiit]. — URL:
https://urait.ru/bcode/472550

4. KysumenoB, WM. H. JlokymMeHTanmoHHOE  OOECIEYCHHE  YIPaBICHHUS.
JIoKyMeHTOOOOPOT U JACTONMPOU3BOJACTBO: YYEOHUK U  MPAKTUKYM JUISI  CPEIAHETO
npodeccuonanbHoro obpazosanusi / M. H. Ky3nenos. — 3-e¢ m3x., mepepad. u gom. — M.:
WznatenscrBo IOpaiit, 2021. — 462 c¢. — (IIpodeccuonansHoe oOpazoBanme). — TeKcr:
anextponubiii // DBC FOpaiit [caiit]. — URL.: https://urait.ru/bcode/470020

o. HlyBanoBa, H. H. JlokymeHTanmonHoe oOecneueHHe YyIpaBlICHUs: YICOHHK H
MPaKTUKYM JIsl cpetHero mpodeccrnonanbHoro oopasosanus / H. H. lllyBanoBa. — 2-e u3g. —
M.: UznarensctBo HOpaiit, 2021. — 265 c. — (IIpodeccronanbroe oOpazoBanue). — [ eKCT:

anextpouusiii // DBC Opaiit [caiit]. — URL: https://urait.ru/bcode/469832

3.2.3. /lonotHUTEIbHbI€ HCTOYHHKHU

1. I'OCT P 7.0.97-2016 «HamumonaneHsiii cranmapt Poccuiickoii ®eneparuu.
Cucrema craHmaptoB 10 UWHQOpManuu, OHOIMOTEYHOMY W  H3IATEIBCKOMY  JETy.
OpraHuzalMOHHO-pacTIOpsSIAUTENbHAST ~ JOKyMEHTauus.  TpeboBaHus K  o(opMIIEHUIO
nokymeHToB» (yTB. [Ipukazom Poccranmapra ot 08.12.2016 N 2004-cT) (pexn. ot 14.05.2018).
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4. KOHTPOJIb M OLIEHKA PE3YJIbTATOB OCBOEHMUSI
YYEBHOM JUCLUAILIUHBI

PesyabTaTsl 00yyeHus

| Kpurepun onenkn

‘ MeToabl OLICHKH

HepequL 3HaHHﬁ, OCBAMBACMBIX B paMKax JUCHUIIJIMHBI

l'ocynapcTBeHHOW TIOJIMTHKH B

chepe COIMAIILHOTO
oOCITy)KMBaHUsI HAceJICHHS Ha
denepalbHOM,  PErHOHAIBHOM,
MYHUIUIIAJIBHOM YPOBHAX

IIPUMEHHUTEIIBHO K  Pa3JIMYHbIM
KaTerOpHsIM I'PaKJIaH;

Conepxanue aKTyalbHOM
HOPMaTUBHO-TIPABOBOU
JOKYMEHTAINH; COBPEMEHHOM

HayyHOM H mnpodeccuoHaNbHON
TEPMUHOJIOTUH;

HOpMaTI/IBHble IMPpaBOBBIC AKTHI B

chepe  coIManNbHOM  3aIUTHI
HACeJICHUS W COIMAJBLHOTO
00CITy>)KMBaHUS TPAXKIAH;
ConuoKynbTypHbBIE, COIHAIBHO-
MICUXOJIOTHYECKHE,  ICUXOJIOTO-
MeJarornyeckue OCHOBBI
MEXJIMYHOCTHOTO
B3aMMOJEHCTBUA,

PermamMedT MeXBEIOMCTBEHHOIO
B3aUMOJICHCTBUSL;

Homenkinarypsi
MH(OPMALIMOHHBIX HCTOYHUKOB,
MIPUMEHSIEMBIX B
npodeccruoHaIbHON
JeSITeNbHOCTH,

Bunpl, cTpykTypy M colepxaHue
JOKYMEHTOB, HEOOXOJIUMBIX IS
OKa3aHWs COLMAJBHBIX  YCIYT,
COLIMAJIBHOTO COIPOBOKICHUS,

OcHoBBI JIOKYMEHTOBEACHH,
TpeOoBaHMSA K  OTYETHOCTH,
HOPAAKY u CpOKaMm ee

NpeaoCTaBJICHUS B paMKax cBoei
KOMIIETCHIINH,

Copnepxanus aKTyaJbHOM

pacKpbIBaeT CoAEpKAHME
roCy/1apCTBEHHOMU MOJIMTUKHU B cdepe
COLIMAJIBHOTO 00CITyKUBAaHUS
HaceJIeHHs Ha (eliepaTbHOM,
PEruoHaJIbHOM, MYHUITUIIAJIBHOM
YPOBHAX NPUMCHHUTECIBHO K
PA3IMYHBIM KAaTCTOPUAM TI'PAXKIAH,

PaCKpBIBAET COJEPKAHUE AKTYATbHOMN
HOPMAaTUBHO-TIPABOBOU

JOKYMCHTAIIUH, COBpGMCHHOfI
HayyHO U mpodeccHOHaNbHOU
TEPMHUHOJIOTUH ;

JIEMOHCTPUPYET 3HAHNUE HOPMATHUBHBIX
MIPaBOBBIX aKTOB B cepe COIUaIbHON
3allMThl HACEJIeHHMs] M COLHAIBHOTO
00CITy>)KMBaHUS TPAXK/IAH;

JEMOHCTPUPYET 3HaHHE
COLIMOKYJIbTYPHBIX, COLIMAJILHO-
MICUXOJIOTMYECKHUX, MICUXO0JIOTO-
NeAaroTuYecKux OCHOB

MEXJINYHOCTHOI'O B3aUMOIEHCTBUS,

JEMOHCTPUPYET 3HAHUE pErjiaMeHTa
MEXBEIOMCTBEHHOT'O
B3aUMOJICUCTBUA,

JEMOHCTPHUPYET 3HAHUE
HOMEHKJIATYpbl HHPOPMAITHOHHBIX
HMCTOYHHKOB, IPUMCHSIEMBIX B
poeCCHOHAIBHON JEATEIHHOCTH,

XapaKTCpU3lyeT BUIbl, CTPYKTYPY U
COACpKaHNEC NOKYMCHTOB,
HCO6XOZLI/IMLIX HJI1 OKa3aHUA
COUAJIBHBIX YCIIYT', COIUAJIBHOTO
COTIPOBOXICHMUA,

ACMOHCTPUPYET 3HAHUC OCHOB
JOKYMCHTOBCACHUS, Tpe6OBaHI/I}I K
OTYCTHOCTHU, IOPAAKY U CPOKaAM €€
MpEaOCTAaBJICHUSA B paMKax CBoOEM
KOMIICTEHIIMH,

TectupoBanue
VYerHbI onpoc
CobecenoBanue
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HOPMaTUBHO-IIPABOBOU

JOKYMEHTAlUH; COBPEMEHHOU
HAay4yHOU © mMpodecCHOHATBHON
TEPMHUHOJIOTHH;

MEXAYHApOIHOIO

3aKOHO/IaTENILCTBA IO BOIPOCAM
oOecrieyeHns COIMAIbHBIX IPaB
TpaXKJ1aH; ®denepanbHbIX
MPOCKTOB,  HANpaBIEHHBIX Ha
COIMATBHYIO 3aIIUTY;

Oco0OeHHOCTH  COLMANbHOTO H
KYJIbTYPHOTO KOHTEKCTA;
IpaBHIIa oopmIiIeHUs
JOKYMEHTOB M TOCTPOCHHS
YCTHBIX COOOIIEHUH;

[Iepeuenn JIOKYMEHTOB,
HEOOXOIUMBIX NI  OKa3aHUs
COLMAIBHBIX YCIYr TpaxkJaHaM,
oOpaTHBIIMMCS B COIMAJIbHBIE
CITyXOBI;

PerimaMeHTBI BEICHUSA
JOKYMEHTAIUH TpaBuja
COCTaBJICHUS  JIOTOBOPOB  Ha
COLMAJILHOE o0cy)KUBaHUE,

MPOTPaMM COTIPOBOXKICHHUS;

TpeGoBanus k
KOH(UICHIINATILHOCTH JIUIHOU
nHpOpMAIINHU, XPAHSHHIO U
OTIEPUPOBAHUIO TIEPCOHATBHBIMA
JaHHBIMH TPaXKJIaH,
00paTUBIIMXCS 32 MOJTyYCHUEM
COLIMAIBHBIX YCIIYT, MEp
COLIMAIBHOM TIOUICPIKKU U
rOCyJapCTBEHHOM COIHMAIbHON
MIOMOIIIH;

AKTyanbHBII
npodeccuoHaIbHbII u
COLIMAIIbHBIN KOHTEKCT, B

KOTOPOM TIPUXOJUTCS paboTaTh U
KHUTh, OCHOBHBIC HWCTOYHUKHU
uHGOpMAIIMM H  PECYPCHl IS
pemieHus 3amad M mpooOsieM B
npodeccnoHaIbHOM u/um
COLMATIBHOM KOHTEKCTE;

AJITOPUTMBI BBITIOJIHEHUS PalboOT B
po(hecCHOHAIBHOW M CMEKHBIX

JEMOHCTPUPYET 3HAHHE COJEpPKAHUS
aKTyaJIbHOM  HOPMAaTHBHO-IIPAaBOBOM
JOKYMEHTAlUH; COBPEMEHHON
HAydyHOH W TpodecCHOHATbHON
TEPMHUHOJIOTHH; MEKYHApOIHOTO
3aKOHOJATENbCTBA IO  BONpPOCaM
oOecrieyeHHsl  COLMAIbHBIX  IpaB
rpaxaaH; @enepajbHbIX IPOEKTOB,
HAIpaBJIEHHBIX  Ha  COLIMAJIbHYIO
3allUTYy;

JNEMOHCTPHUPYET 3HAHUE 0COOCHHOCTEH
COIMAJIBHOTO 31 KYJIbTYPHOTO
KOHTEKCTa; TmpaBuia  OGOPMIICHHS
I[OKYMGHTOB nu HOCTpOGHI/Ifl YCTHI)IX
COOOIIEHNUH;

JEMOHCTPUPYET  3HAHUE  TEpPeUHs
JOKYMEHTOB,  HEOOXOAUMBIX ISt
OKa3zaHus COLIMAJIbHBIX yCIIyT
rpaxiaaHam, 00paTHUBIIMMCS B
COIMAIBHBIC CITYXKOBI;

JEMOHCTPUPYET 3HAHWE PErIAMEHTOB
BEJCHUS  JOKYMCHTAI[MH: IpaBHiIa
COCTaBJIEHUS JIOTOBOPOB Ha
COLIMAIILHOE 00cITy>)KUBaHUE,
IPOTPaMM COTIPOBOXKICHHUS,

JEMOHCTPHUPYET 3HaHUE TPEOOBAHUH K
KOH(PUACHIIMAIBPHOCTH JTUIHOU
nH(popMaIuu, XpaHEHUIO U
OIEPHUPOBAHUIO NMEPCOHATIBHBIMU
JAHHBIMU TPaXKJaH, 0OpaTHBIIIMXCS 3a
MOJyYEHUEM COLUAIIBHBIX YCIIYT, MEP
COLMAJIBHOM MOJIEPKKHU U
rOCyIapCTBEHHOW COLIMATIBHOMN
ITOMOIIIMN;

JIEMOHCTPUPYET 3HAHUE AaKTyaJbHOTO
npo(eCCUOHATTLHOTO ~ KOHTEKCTa, B
KOTOPOM TPHUXOJIUTCS paboTaTh |
KUTh, OCHOBHBIE HUCTOYHHKH
UH(POPMAIIUU U PECYPCHI IS PEIICHHUS
3aa4 u npooIeM B
npodeccunoHanTbHOM u/unm
COIMATIBHOM KOHTEKCTE;

ACMOHCTPUPYET 3HAHUC AJITOPUTMOB
BBITIOJTHCHU A pa60T B
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oOmactsix; Meroabl paboTl B
podecCHOHATBHON M CMEXHBIX
chepax; CTPYKTypy IIaHa s
peLIeHuUs 3aa4; TOPSIIOK OLICHKH
pe3yJIbTaTOB  pEUICHUs  3ajad
npodeccnoHaIbHO N
JeATSIIbHOCTH;

Howmenknarypa
MH(POPMAIMOHHBIX HCTOYHUKOB,
MMPHUMCHACMBIX B
npodeccuoHaTbHOM
NEeSITEIILHOCTH;

[Ipuemsr CTPYKTYpPUPOBAHUS
nHpopmanuy;

dopmar opopmIIeHUS
pe3ynabTaToOB MOMCKa
uHpopmanuy;

CoBpeMeHHbIE cpencTaa 51
ycTpoiictBa  MHGOpMaTH3AUY;
NOpPAZOK WX MNPUMEHEHUs U
nmporpaMMHOE  oOecrieueHue B

npodeccHnoHaTbHOM
NesITeNIbHOCTH;

Conepxanne aKTyaJIbHOU
HOPMAaTUBHO-TIPABOBOM
JOKYMEHTAIIIH;

CoBpemeHHas Hay4YHast u
npodeccruoHaibHas
TEPMUHOJIOTUS;

Bo3moxHsbie TPaeKTOpUU
poQecCHOHAIBHOTO Pa3BUTUA U
camMo00pa3oBaHus;

OcoOeHHOCTH  COLMAJIBHOTO U
KYJIBTYpPHOTO KOHTEKCTAa;
IpaBUiIa odopmieHus
JOKYMEHTOB U IOCTPOEHUS
YCTHBIX COOOIIEHNI];

CymiHocTthb IPaXkJJaHCKO-
NaTPUOTUYECKOM MO3HIINH,
00I11eYeNIOBeYECKNX IIEHHOCTEH;
3HaYMMOCTh IPO(heCcCHOHATEHON
JEeATeNbHOCTH 1o
CIELIUAIBHOCTH;

npodeccHOHATBHOW U CMEXHBIX
obmactsix;  meroabl  paboTBl B
npodeccHoOHaTbHOW U CMEXHBIX
chepax; CTPyKTypy IUIaHa  JyIs
pelieHusl 3aja4; TMOPSJOK OIICHKH
pe3y/bTaToB pelieHus 3ajaq
npodeccHoHaATBLHOM IS TEIIBHOCTH;

JEMOHCTPHUPYET 3HaHHE
HOMEHKJIATypbl UH(OPMAITMOHHBIX
HMCTOYHUKOB, MPUMEHSAEMBIX B

poeCCUOHAIBHON e TETHFHOCTH;

OIMCBIBAET MPUEMBI
CTPYKTYpUPOBaHUS HH(DOPMALINY;

JIEMOHCTpUpYeT  3HaHWe (opmaTa
opopMmIIeHHsST  Pe3yNbTaTOB  IMOMCKA

nHpopmanuy;

JIEMOHCTPHUPYET 3HAHHUE COBPEMEHHBIX

CpeacTBa u YCTpOMCTBA
uH(pOpMAaTU3ALINY; MOPSATIOK ux
PUMEHEHUS u MIPOrpaMMHOE

obecrieueHne B TPOQEeCCHOHATBHON
NeSITeTbHOCTH,

PacKpbIBaeT COMIEPKaHNE aKTyaJIbHOM
HOPMAaTUBHO-TIPABOBOM
JOKYMEHTAI1H;

JEMOHCTPHUPYET 3HAHUE COBPEMEHHOM
Hay4YHOU U MTPOodeCcCHOHAIBHON
TEPMHUHOJIOTHH;

OTIMCHIBAET BO3MOXXHBIE TPACKTOPUU
npodeccHoHabHOTO  Pa3BUTHS U
camo0o0pa3oBaHus;

JIEMOHCTPUPYET 3HAHUE 0COOCHHOCTEH
COIMAIIBHOTO U KYJIBTYPHOTO
KOHTEKCTa; TpaBuiia 0popMIICHHS
JOKYMEHTOB ¥ TTOCTPOEHHUSI YCTHBIX
COOOIIEHHI;

JIEMOHCTPUPYET IIOHUMaHNE
CYIIHOCTH I'PaX/IaHCKO-
NaTPUOTHYECKOH MO3UIINH,
00111eYeIOBeYECKUX [ICHHOCTEH;
3HaYMMOCTb PO ECCHOHATBHON
JeSITeTbHOCTH 10 CIEIMATIbHOCTH;
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CranaapTsl
AHTUKOPPYIIIHOHHOTO MTOBEICHHS
Y TIOCJIEJICTBHS €r0 HApYIICHUS;

[IpaBuna 3KOJIOTUYECKOM
0€30MaCHOCTH  TPH  BEACHHUH
npodeccnoHaIBHO N
JeATeIbHOCTH;

OcHoBHbIE pecypcsl,
3aJ1€ICTBOBAHHbIEC B
npodeccuoHaTbHOM
JACATCIBbHOCTH, nyTH
obecrieueHus
pecypcocOepekeHus;
YcnoBus npodeccuoHanbHOM
ACATCIIBHOCTH MW 30HBI pHCKaA
(U3UYECKOTO  370pOBBSA IS
CTIEIMATBHOCTH;

CpencrBa MpOPUIAKTUKU
MepeHATPSIKECHHUS;

[IpaBuna nmocTpoeHUs: MPOCTHIX U

CIIO)KHBIX  TPEUIOKCHUH  Ha
npodeccCuoHaIbHBIC TEMBI;
OCHOBHBIE

001IeyITOTPEONTENBHBIC TJIaTrOJIbI
(6prTOBass u mpodeccuoHaIbHas

JEMOHCTPUPYET 3HAHUE CTAHAAPTOB
AQHTUKOPPYILUOHHOIO [IOBEACHUS U
IIOCJIEZICTBUS €70 HApYIIEHMUS;

JNEeMOHCTPUPYET  3HAHWUE  MPaBHI
9KOJIOTUYECKON OE30MacHOCTH TIpHU
BEJICHUU npoeccuoHaTbHON
NeSITEIbHOCTH,

JNEMOHCTPUPYET 3HAHHE OCHOBHBIX
pecypcos, 3a€1ICTBOBAaHHBIX B
npodeCCUOHAIBHOW ~ JIeATEIbHOCTH;
MyTH obecrieueHus
pecypcocOepeKeHus;

OTIMCBHIBAET YCIIOBUS

poheCcCHOHANBHON JEATENHHOCTH U
30HBI pHCKA (U3NISCKOTO 3I0POBBS
JUTSL CTICIAATBHOCTH;

JIEMOHCTPHUPYET 3HAHUE CPEACTB
npo(QUIAKTUKY NTEPEHATIPSKECHHUS;

JIEMOHCTPUPYET 3HAHKE MTPABHIT
TIOCTPOEHHS MTPOCTHIX M CIIOKHBIX
NPEIO’KEHUH Ha TIPO(eCcCUOHATBHBIC
TEMBI; OCHOBHBIE
001IeynoTpeOUTENBHBIC TJIaroJIbl
(6pITOBast M TpodeCcCHOHATIbHAS

JIEKCHKA); JIEKCUYECKUH | JIEKCHKA); ICKCUYECKUH MUHUMYM,

MUHHMYM,  OTHOCSIIMHICA K | OTHOCSIIUICS K OMUCAHUIO

OTIMCAHUIO MPEAMETOB, CPEACTB U | IIPEIMETOB, CPEACTB U IIPOLIECCOB

IPOLIECCOB  MPOQECCHOHATBHON | MPOPECCHOHATBHOM AEATEIbHOCTH;

IeATeIbHOCTH; 0COOCHHOCTH | 0COOEHHOCTH IPOU3HOLICHUS;

NPOM3HOLICHHUS; TPaBHa YTEHHS | PAaBUJIA YTCHUS TEKCTOB

TEKCTOB npodecCHOHATIBHOM | MPO(ECCHOHATBHOM HAPaBICHHOCTH.
HaIpaBJICHHOCTH.

[lepeueHb yMeHHn#i, OCBaMBaEMbIX B paMKax JHCIHUILIHHEI

Bnaneer npuemamMm — aHanu3za | AEMOHCTpHpYeT BiaaeHue npuemamu | OueHka
3ajayd  W/uaM  OpoONeMbl W | aHaJIHM3a 3a/1a4M W/WIM IpoOsIeMsl U pe3yiIbTaToB
BbIJICJIEHUS €€ COCTABHBIX YacTe. | BBIJICJIEHUS €€ COCTaBHBIX YaCTeH. BBITOJIHEHUS
Omnpenensier  atanmbel  pemieHus | Onpenenser 3Tanbl pelleHns 3aaul. | IPaKTUYECKOH
3aJauu. BeisBser u | BoisBnser u ocymiecTsisier paboThI.
OCYILIECTBIISET s dexTuBHbIN | 3pdeKTUBHBIN MoMck nHpopManuy,

MOMCK uHpOpMaLuy, | HEOOXOJUMOM JUIs peleH s 3aJauu Onenka
HEOOXOoAMMOM Ui perieHus | u/wim npoOnemMbl. CoCTaBiseT MIaH pe3yinbTaToB
3aauu u/unu npobiemsl. | neiictBuil. Onpenenser He0OXOUMbIE | BBITIOJIHEHHS
CocraBnsier miaH  JICHCTBUH. | peCypChI. TECTOB.
Onpenenser HEO0OXO0TUMBIE

peCypchl. JIEMOHCTPHUPYET CIIOCOOHOCTb OKcIepTHoe
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OcymiecTBiATh MIOATOTOBKY
JOKYMEHTOB  JUI  3aKIIIOYCHUS
JIOTOBOpa O  NPENOCTABICHUHU
IPAKJIAHUHY COLMAIBHBIX YCIyT
B COOTBETCTBUU c
VHJMBUAYyAIBHOM  IIpOrpamMmon
IIPEA0CTABIICHUS COLIMAJIbHBIX
YCIIYT.

Benenus JOKYMEHTalUH,
HEoOX0 MO TSt
MIPEA0CTABIICHUS COLIMAJIbHBIX
YCIIyT u COLIMAJIBHOTO

COITPOBOXKAECHUSA, B COOTBETCTBUHU
C TpeOOBaHUSIMU K OTYETHOCTH B
OyMa)KHOM U AJIEKTPOHHOM BH/IE;

Hcnonb3oBarh OCHOBHBIE
METOJIbI, CIOCOOBI W CpENCTBA
IMOJIYYCHHA, XpaHCHNA,
nepepadboTku uH(popManuy,
HAaBBIKHU pa6OTI)I C KOMIIBIOTCPOM
KaK  CpEeICTBOM  YIIPABJIECHUA
nHpopMaluer, B TOM 4YHUCJIEC B
MH(POPMAITUOHHO-
TEJIEKOMMYHUKALIMOHHOW  CETH
HNutepner

[Ipumensars CpeacTBa
MH(OPMALIMOHHBIX  TEXHOJIOTUI
TUIs pelieHus

HpO(beCCI/IOHaJ'II)HI)IX 3aJa4,

Pacnio3naBare  3amauy  w/wim
npo6seMy B MpodhecCHOHATLHOM
W/WIA  COLMAIILHOM KOHTEKCTE;

aHAM3UPOBaTh  3a/a4y  W/WJIH
npobiieMy W BBIOCHATH €€
COCTaBHBIE 4YaCTH; ONPEACIATH
ATaIbI pereHus 3aj1a4i;
BBISBJISITH M A(()EKTHBHO HCKATh
uH(pOpMaIHIO, HEO0OX0IUMYIO
JUIL  pellleHus 3ajauyd  W/Win
npooOIeMbl;

CocraBuTh  MmaH  JCWUCTBUS;
OTIpeNIeNIUTh HE00X0IuMbIe
pecypchl;

BrnaneTs akTyanbHBIMU METOJAMU
paboThl B mpodeccHoHaNbHOM U
CMEXHBIX chepax;

OCYILECTBJIATH MOATOTOBKY
JOKYMEHTOB IS 3aKJIIOUEHUS
JI0TOBOpA O IIPENOCTABICHUA
rpaXkJJaHMHY COLUMAIIbHBIX YCIYT B
COOTBETCTBUHU C MHAUBUIyaIIbHON
MPOTPAMMOM IPEAOCTABICHHUS
COUHAIIBHBIX YCIIYT;

JNEMOHCTPUPYET  HABbIKU  BEJCHUS
JOKYMEHTAIlMH, HEOOXOIUMOW ISt
IPEIOCTABIICHUS COLIMANIBHBIX YCIYT U
COLIMAJILHOTO  COMPOBOXACHUS, B
COOTBETCTBUU C TpeOOBaHUSIMU K
OTYETHOCTH B OyMaKHOM "
3JIEKTPOHHOM BHJIE;

JNEMOHCTPUPYET YMEHHE
HCI0JIb30BaTh OCHOBHBIE METO/IbI,
crocoObI M CPeJICTBA MOTYICHHS,
XpaHeHus, nepepaboTKu
nH(popmManuy, HaBBIKK pabOTHI €
KOMITBIOTEPOM KaK CPEJICTBOM
ylpaByieHUs! HH(pOpMaLueil, B ToMm
yucie B ”HHOPMAIIMOHHO-
TEJIEKOMMYHHKAIIUOHHOMN CETH
HNurepHer;

JTEMOHCTPHUPYET CIOCOOHOCTH
PUMEHSTh cpezacTBa
UH(POPMAIMOHHBIX TEXHOJOTHH  JUIs
petreHus mpodecCHOHAIBHBIX 3a/1a4;

JEMOHCTPHPYET
pacro3HaBaTh 3aauy 13707001
npobiemy B npodeccuoHaIbHOM
W/ COIMAIEHOM KOHTEKCTE;
aHAJTM3UPOBATh 3amauy u/vunu
npoOJeMy U BBIIENIATH €€ COCTaBHBIC
YacTH; ONPEACISATh 3Talbl PEIICHUS
3a/1a4d; BBIABIATH W A(HPEKTUBHO
UCKaTh WH(pOpPMAIHIO, HEOOXOIUMYIO
Ui  pelieHus  3aJayd  W/UIu
npoOIeMBbl;

yMEHHE

JIEMOHCTPUPYET YMEHHE COCTaBIISATh
TUIaH JICWCTBUS, OTIPEICIIUTh
HEO0OXOTUMBIE PECYPCHI;

JEMOHCTPUPYET CIIOCOOHOCTH BIAJIETh
aKTyaJIbHBIMH METOJaMU pPalbOTHl B
npodecCHOHABHON W CMEXHBIX

HaOIoICHHE 32
X0JIOM
BBITTOJTHCHHS
MPAKTUYECKOU
paboThl
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PeanusoBath COCTAaBJICHHBIN
TUTaH;
OnenuBaTh pe3yabTaT u

MOCJICACTBHUS CBOUX JICHCTBHIA,

OHpe[[eJIFITI) 3aga4ud AJ1s IIOMCKa

nHpOpMaInH; ONPENEIATh
HEOO0XOIUMBIE HCTOYHUKHA
nHpOpMaInH; TUTAHUPOBATh
porece TIOMCKA;
CTPYKTYpHUPOBaTh  TOJY4aeMYIO
WH(POPMAIIHIO; BBIJICIIATH
Haubojee 3HAYMMOE B IIEpeyHe
nHpopmanuy; OLICHUBATH
MPAKTUYECKYIO 3HAYHMOCTD

pe3ynbTaToOB MOUCKa; 0(GOpPMIIATH
pe3yNbTaThl IOUCKA;

[IpumenaTh cpeacTBa
MH(OPMALIMOHHBIX  TE€XHOJIOTUI
ISt pereHus
pohecCHOHATBHBIX 3amad;
HCI0JIb30BATh COBpEMEHHOE

pOrpaMMHOE 00eCTICUCHHE;

Onpenenarpb aKTyaJIbHOCTb
HOPMAaTHBHO-TIPABOBOM
JTOKYMEHTaIluu B
npodeccruoHaIbHON
NesITeNIbHOCTH;

[TpumeHsTH COBpPEMEHHYIO

HayyHyl0  Ipo(decCHOoHATbHYIO
TEPMHUHOJIOTHIO;

Onpenenats U BBICTPAUBATh
TPAeKTOPUHU MPOQPEeCcCUOHAIBHOTO
Pa3BUTHS U CAMOOOPA30BAHUS;

BzaumogelicTBoBaTh C
KOJIJICTaMHu, PYKOBOJICTBOM,
KJIMEHTaMH B X0JIe
npodeccruoHaIbHON
JIeSATEIIbHOCTH,

I'paMoTHO M3NaraTh CBOM MBICITU
u  oopMIATE JTOKYMEHTHI TIO
npodeccuoHabHON TeMaTuke Ha
rocyJaapCTBEHHOM SI3bIKE,
MPOSIBIIATE  TOJEPAHTHOCTH B

chepax;
JEMOHCTPUPYET CIOCOOHOCTh
pean30BbIBATH COCTABIICHHBIH IJIaH;

JIEMOHCTPUPYET YMEHUE OLEHUBATh
pe3yibTaT W TOCIEICTBUS  CBOMX
JICIICTBHIA,

JIEMOHCTPUPYET YMEHUE ONPEHCIATh
3amauu I TIOMcKa  HWH(popMaiumy,
ONpCACIIATh HGO6XO[[I/IMI)IC HCTOYHHUKU
UH(POpPMALMK; TJIAHUPOBATH IPOLIECC
MIOMCKa; CTPYKTYpHUpPOBAThH
MIOJIYy4aeM Y0 nHpopmaluio;
BbIICTATh, Haumbojiee 3HAYUMOE B
nepeyHe uWHMOpMaAIMU; OLICHUBATh
MMPAKTUYICCKYIO 3HAYUMOCTb
pe3ynbTaToB  NOWCKa;  O(OpMIIATH
pe3yNbTaThl MIOUCKA;

JEMOHCTPUPYET YMEHHE MPUMEHSTH

TEXHOJIOTHH TUTST pereHus
pohecCHoHATBHBIX 3ajad;
HCII0JIb30BATh COBPEMEHHOE

pOTrpaMMHOE 00ECTICUCHHE;

CIIOCOOHOCTH
aKTyaJIbHOCTh

JEMOHCTPUPYET
OTIPEENATh
HOPMAaTUBHO-TIPABOBOM
JOKYMEHTalluu B MpOoQecCHOHAIBHON
NEeSITeNIbHOCTH;

JEMOHCTPUPYET CIOCOOHOCTH
NPUMEHSITh

COBPEMEHHYIO Hay4yHYIO
npodeccuoHanbHYI0 TEPMUHOJIOTHIO;
JEMOHCTPUPYET CIOCOOHOCTH
OTIPEIeISATh

u BBICTPauBaTh TPaeKTOPUHU

npodeccHoHabHOTO  Pa3BUTHS U
camoo0pa3oBaHus;

JEMOHCTPUPYET YMEHHE
B3alMOJEICTBOBATD C KOJJIETaMU,

PYKOBOJCTBOM, KIIMEHTAMH B XOJI€
npoecCHOHATLHOMN 1 TENbHOCTH;

JIEMOHCTPUPYET CIOCOOHOCTh
rPaMOTHO U3Jaratb CBOM MBICIH U
0hOpMIATH JOKYMEHTBI 1o
npodeccHoHaNBFHOW  TeMaThKe Ha
TOCY/IapCTBEHHOM SI3bIKE, MPOSBISTH
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pabodeM KOJUIEKTHBE

OmnucelBaTh 3HAYUMOCTH CBOEN
CIIELMAJIbHOCTH;

[Ipumenars CTaHAAPTHI
AHTUKOPPYINLHUOHHOTO MMOBEICHUS
Y MOCJIEICTBUS €0 HApYLICHHS;

Cobmonathb HOPMBI
IKOJIOTMYECKOH 6€30ITacCHOCTH;

OTIpEeNIeNATh HaTpaBJICHUS
pecypcocOepekeHusT B paMKax
npodeccuoHaTbHOM
JEeSATEIbHOCTH 1o
CTIEIMATBHOCTH;

[TpumeHsTH panroHaIbHBIE
MIPUEMBI JIBUTATCIBHBIX (DyHKIIHMA
B npodeccuoHanbHOM
NesITeNIbHOCTH; M0JIb30BAThCS
cpeacTBaMu npoUIaKTUKU

MIEpPEeHATPSIKEHHST XapaKTEPHBIMU
JUIS JAaHHOW CHEIUaIbHOCTH;

[Toumare OOMIMHA CMBICH YETKO
MMPOM3HECCHHBIX  BBICKA3bIBAHUI
Ha H3BECTHBIE TEMBI
(mpodeccronanbHbIE u
OBITOBBIC), MOHUMATh TEKCTHI Ha
0a30BbIC po¢eCCUOHATIbHBIE
TE€MbI; Y4acTBOBAaTh B JHAIOrax
Ha 3HAKOMBIE ob1ue 5
pohecCHoHaANbHBIC TEMBI;

CTpOI/ITb IMPOCTBIC BbICKA3bIBAHUA

0 cebe u 0 CBOEH
npodeccruoHaIbHON
IEITEILHOCTH;

Kpatko 000CHOBBIBATH u

OOBSICHUTh ~ CBOM  JCUCTBUSA
(TekyIue U MIaHupyeMsble);

ITucath IMPpOCTBIC CBS3HBIC
COO6H_ICHI/I${ Ha 3HAKOMbLIC WIH
HHTCPCCYIOIINC

podecCHOHATLHBIE TEMBI.

TOJIEPAaHTHOCTb B pabouem
KOJUICKTHUBCE,

JEMOHCTPUPYET CIOCOOHOCTH
OIINChIBATH 3HAYUMOCTD cBOcH
CIICIUATIbHOCTH;

JEMOHCTPUPYET CIIOCOOHOCTH
IMPUMCHATH CTaHAapPThbI

AQHTUKOPPYILIMOHHOTO IOBEJICHUA U
IIOCJIE/ICTBHS €70 HAPYIICHUS;

JEMOHCTPUPYET YMEHHE COOIIOIATh
HOPMBI IKOJIOTUYECKON O€30TTaCHOCTH;

JTEMOHCTPHUPYET CIIOCOOHOCTH
OTIpEeNIeNATh HaIpaBJICHUS
pecypcocOepekeHmst B pamMkax
npohecCHOHATBHON NIEATETLHOCTH TI0
CICIHATLHOCTH;

JEMOHCTPUPYET YMEHHE MPUMEHATH

paloHaIbHbIE MIPUEMBI
JIBUTATEITHLHBIX GbyHKITHI B
npodeccuoHanbHOM  NIEeSTENBHOCTH;
M0JIb30BaThCS CpeacTBamMu
npoUIaKTUKH MepeHATPSKEHUS
XapaKTepHbIMU TUIS TaHHOU
CHEIHaIbHOCTH;

JEMOHCTPUPYET YMEHHE IOHHMATh
OO CMBICT YE€TKO MPOM3HECEHHBIX
BBICKAa3bIBAaHUI Ha W3BECTHBIC TEMBI
(mpodeccrnonanbuble U OBITOBBIC),
NOHMMAaTh  TEKCTBI Ha  0a30BbIC
npoeccuoHabHbIE TEMBI;
y4acTBOBATh B JMAJIOTaX HA 3HAKOMBIC
oOmire 1 nmpoheccHoHaAIbHBIC TEMBI,

JEMOHCTPUPYET  yYMEHHE  CTPOHTH
IPOCTHIC BBICKa3bIBaHUA O cebe U O
cBOEH npogeccuoHanbHON
NeSITeIbHOCTH;

JEMOHCTPHUPYET yMEHUE KpaTKo
000CHOBBIBATh U OOBIACHUTH CBOU
NEeNCTBUS (TEKYIHUE U TUTAHUPYEMBIE);

JEMOHCTPUPYET  yMEHUE  MHcaTh
NPOCThIE CBSI3HBIE COOOIIEHHUS Ha
3HAKOMbIE W HMHTEPECYIOIINE
npodeccroHaNbHBIE TEMBI.
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